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S6:00i/2025/TT-BNV HaNGi, ngdy AT thang 5 ndm 2025

THONG TV

Ban hanh Noi quy va Quy ché tuyén dung,
nang ngach, xét thang hang cong chtrc, vién chic

Can ct Nghi dinh s6 25/2025/ND-CP ngay 21 thang 02 nam 2025 cua
Chinh pht quy dinh chirc ndang, nhiém wvu, quyén han va co cau té chirc clia Bo
NOi vu;

Can ct Nghi dinh s6 115/2020/ND-CP ngay 25 thang 9 nam 2020 cua
Chinhpht quy dinh vé tuyén dung, st dung va quan ly vién chirc;

Can ctr Nghi dinh s0 85/2023/ND-CP ngay 07 thang 12 nam 2023 cla
Chinhpht stra doi, bd sung mot so diéu clia Nghi dinh s6 115/2020/ND-CP ngay
25 thang 9 nam 2020 ctia Chinhphd quy dinh vé tuyén dung, st dung va quan ly
vién chuc;

Can c Nghi dinh s6 138/2020/ND-CP ngay 27 thang 11 ndm 2020 cla
Chinhpht quy dinh vé tuyén dung, st dung va quan ly cong chirc,é

Can ¢ Nghi dinh s6 116/2024/ND-CP ngay 17 thang 9 nam 2024 cla
Chinhph stra d6i, bd sung mot s diéu ctia Nghi dinh s6 i38/2020/ND-CP ngay
27 thang 11 nam 2020 clia Chinh ph quy dinh vé tuyén dung, s dung va quan
ly cbng chirc;

Theo dé nghi ctia Vu trwdng Vu Cong chirc - Vién chircg

B6 truecmg B6 N&i vu ban hanh Théng tu ban hanh Noi quy va Quy ché
tuyén dung, nang ngach, xét thang hang cong chirc, vién chtc.

Diéu 1. Ban hanh kem theo Thong tw nay NOi quy va Quy ché tuyén dung,
nang ngach, xét thang hang céng chtrc, vién chtrc.

Diéu 2. Hiéu lyc thi hanh

1EThong tu nay co hiéu luc thi hanh ké tir ngay 01 thang 5 nam 2025.

2. Trwong hop co quan, to chirc, don vi ¢ tham quyén td chirc thi tuyén,
xét tuyén cong chirc, vién chirc, thi ndng ngach cong chirc, xét thang hang chirc
danh nghé nghiép vién chirc theo ké hoach, dé an da dwoc cap c6 tham quyén phé
duyét theo Nghi dinh s6 115/2020/ND-CP ngay 25 thang 9 nam 2020 cua Chinh
phd quy dinh vé tuyén dung, s& dung va quan ly vién chic da duoc stra doi, bo
sung mot sO diéu theo Nghi dinh s6 85/2023/NB-CP ngay 07 thang 12 nam 2023
clia Chinh pha hodc theo Nghi dinh s 138/2020/NB-CP ngay 27 thang 11 nam
2020 cla Chinh pha quy dinh vé tuyén dung, str dung va quan ly cong chirc da
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duoc stra doi, bd sung mot sd diéu theo Nghi dinh s6 116/2024/ND-CP ngay 17
thang 9 nam 2024 cta Chinh phu trwéc ngay Thong tw nay c6 hiéu luc thi hanh
thi duwoc ti€p tuc ap dung Quy ché to chirc thi tuyén, xét tuyén cong chirc, vién
chirc, thi nang ngach cong chirc, thi hodc xét thang hang chirc danh nghé nghiép
vién chirc; NGi quy thi tuyén, xét tuyén cong chirc, vién chirc, thi nang ngach cong
chirc, thi hodc xét thang hang chirc danh nghé nghiép vién chirc ban hanh kém
theo Thong tw s6 06/2020/TT-BNV ngay 02 thang 12 nam 2020 cua B trwdng
Bo NOi vu ban hanh Quy ché t6 chirc thi tuyén, xét tuyén cong chirc, vién chirc,
thi nang ngach cong chiic, thi hodc xét thang hang chirc danh nghé nghiép vién
chirc; NOi quy thi tuyén, xét tuyén cong chiic, vién chirc, thi nang ngach cong
chirc, thi hoac xét thang hang chirc danh nghé nghiép vién chirc trong thoi han 06
thang ké tir ngay Thong tw nay co hiéu lwc thi hanh; sau thoi han nay néu khong
hoan thanh thi thuc hién theo quy dinh tai Théng tw nay.

3. Béi bd Thong tw sd 06/2020/TT-BNV ngay 02 thang 12 nam 2020 clia
BO trvdng BO Noi vu ban hanh Théng ti ban hanh Quy ché td chirc thi tuyén, xét
tuyén cong chirc, vién chirc, thi ndng ngach cong chiic, thi hodc xét thang hang
chirc danh nghé nghiép vién chirc; Noi quy thi tuyén, xét tuyén cong chirc, vién
chtrc, thi nang ngach cong chirc, thi hodc xét thang hang chirc danh nghé nghiép
vién chtrc.

DPiéu 3. Trach nhiém thi hanh

1. Cac B0 trwdng, Thu trudng co quan ngang bd, Thu trvéng co quan thudc
Chinh pha, Chatich Gy ban nhan dan cac tinh, thanh ph6 truc thudc Trung uong,
cac co quan, to chirc, don vi va ca nhan co lién quan chiu trach nhiém thi hanh
Thong tv nay.

2. Trong qua trinh thwc hién néu c6 vwedng mic, dé nghi phan anh vé B
NOi vu dé duoc hwdng dan, giai quyét./.

Noi nhan; B0 TRUONG
- Thi twéng, cac Phé Thi twéng Chinh phu;

- Céc B9, co quan ngang B0, co quan thudc Chinh phu;

- HPND, UBND céc tinh, thanh pho tric thudc TW,

- Van phong Trung wong va cac Ban clia Bang;

- Van phong Tong Bi thu;

- Van phong Qudc hdi;

- Van phong Ch tich nuéc;

- Hoi dong Dan toc va cac Uy ban clia Quéc hdi;

- Toa an nhan dan t6i cao;

- Vién Kiém sat nhan dan tdi cao;

- Kiém toan nha nudrc;

- 0y ban Trung wong Mat tran T quéc Viét Nam;

- Co quan Trung wong clia cac doan thé;

- Cuc Kiém tra van ban QPPL, B6 Tu phap;

- Cong bao, Cong thong tin dién t& Chinh phu;-

- Cong thdng tin dién tir B NOi vu;

- B NGi vu: B0 trudng, Thi trwdng, cac don vi thudc Bo;
-Lwu: VT,CCVC.



Bo NOIvu CONG HOA XA HOI CHU NGHIA VIET NAM
BOClap - Tw do - Hanh phuac

Vo oNolQuy
L ( CONG CHUC, VIEN CHUTC,
NGACH CONG CHUC
(Kém theo Thong tu s600I1/2025/TT-BNV ngay >pi thang 5 ndm 2025
clia B6 trudng Bo N6i vu)

Diéu 1. Quy dinh déi v&i thi sinh

1. Phai c6 mat tai phong thi ding gio quy dinh. Thi sinh dv thi dén mudn sau
thoi diém bat dau tinh gity lam bai thi, phan thi, mén thi (sau day viét tat 1a bai thi)
thi dwgc du thi trong cac treéng hop sau:

a) Khong qua 05 phat ddi vai bai thi co thoi gian thi téi da 30 phut hoac khong
qua 10 phat doi véi bai thi cé thoi gian thi téi da tir 60 phat vé Ién;

b) Xay ra su kién bat kha khang hoac tré ngai khach quan theo quy dinh cla
phap luat lam cho thi sinh khong thé c6 mat ding gio hoac trong thoi gian quy dinh
tai diém a khoan nay. Truéng ban coi thi, Trudng ban phéng van, Trudng ban kiém
tra sat hach bao cao Cha tich H6i dong xem xét, quyét dinh viéc thi sinh dwoc du thi
ddi voi cac truong hop cu thé.

2. Trang phuc gon gang, van minh, lich su.

3. Xudt trinh Thé can cwéc cong dan hodac Thé can cudc hodc mot trong cac
loai gidy to tuy than hop phap khac c6 anh va théng tin ca nhan.

4. Ngoi dung vi tri theo s bao danh hodc theo vi tri do H6i dong thi quy dinh.

5. Chi dwoc mang vao phong thi: thudc ké, bit viét dé lam bai thi; nwéc uéng
dung trong binh chita trong subt khdng gin tem mac hay co bét ky ky hiéu, ky tu
nao; cac loai gidy to, tai liéu theo yéu cau cla tirng bai thi; mot s6 loai thuéc ma thi
sinh du thi c6 bénh &an phai mang theo.

Khéng dwgc mang vao phong thi dién thoai di dong, may ghi am, may anh,
may vi tinh, cac phuong tién ky thuat thu, phat, truyén tin, phwong tién sao lvu div
liéu, thiét bi chira dung, truyén tai théng tin khac, trir truong hop cé quy dinh khéc.

6. Tuan tha huéng dan clia giam thi phong thi, thanh vién Ban phong vén,
thanh vién Ban kiém tra sat hach va Hoi dong thi; néu c6 y kién hoic thic mac phai
hoi cong khai véi giam thi phong thi, thanh vién Ban phéng van, thanh vién Ban
kiém tra sat hach; gilr trat ti va khong duwoc hit thudc hodc st dung chat kich thich,
cac loai thirc an, d6 uéng cé con (rong phong thi, khu vure thi.
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7. Khong duoc trao doi thong tin, gidy thi, gidy nhap véi nguoi khac trong
thoi gian thi, khdng dwoc nhin bai lam cta thi sinh khac hodc cé bat ky hanh déng
gian lan nao khac. Nghiém cam moi hanh vi sao chép, truyén tai thong tin co lién
quan dén cau hoi va dap an ra ngoai phong thi hodc nhan thong tin tir ngoai vao
phong thi.

8. Bai lam trén gidy chi duoc viét bang mot loai muc ¢ mau xanh hoic mau
den. Chi st dung loai gidy thi dwoc phat dé lam bai thi; phai ghi day du cac muc quy
dinh di v&i thi sinh trén gidy thi lam bai thi. Trir phan ghi bat budc trén trang phach,
thi sinh khéng dwoc danh dau hodc lam ky hiéu riéng Ién bai lam, khong duwgc ghi
ho tén, chir ky, chirc danh, ky hiéu, ky tw hoac cac dau hiéu khac Ién bai lam. Truong
hop can viét lai thi gach chéo hodc gach ngang phan da viét trong bai lam (trir truong
hgp cb quy dinh khac).

9. Thi sinh khdng dwoc ra ngoai phong thi d6i vai bai thi cé thdi gian thi toi
da tir 60 phat tré xuéng. BA6i véi bai thi wén gidy co6 thdi gian trén 60 phdt, thi sinh
chi duwgc ra khéi phong thi sém nhat sau 2/3 thoi gian lam bai thi; truong hop thi
sinh ndp bai thi phai ndp kem dé thi, gidy nhap truwéc khi ra khoi phong thi.

Truong hop cap thiét phai ra khoi phong thi vi ly do ca nhan phai duoc sw cho
phép clia gidm thi phong thi.

10€Thi sinh dirng lam bai va nop bai lam ngay khi giam thi, thanh vién Ban
phdng van, thanh vién Ban kiém tra sat hach tuyén bd hét thoi gian lam bai thi; ky danh
sach ndp bai [dm hodc danh sach két qua thi (d6i v&i bai thi trén may vi tinh). Déi voi
bai thi trén gidy phai ghi rd tong s6 to gidy thi da ndp; trwvong hop khong lam duwoc bai,
thi sinh cling phai ndp lai gidy thié

11. Truong hop t6 chirc thi trén may vi tinh:

a) Truong hop gap suw cd vé may thi trong qua trinh thi thi thi sinh bao ngay
cho giam thi phong thi, ky thuat vién may vi tinh biét dé lap bién ban xac nhan su
cO; thi sinh dwgc lam lai bai thi ngay trong budi thi hodc trong ngay thi dé. Truwong
hop khong thé 1am lai bai thi ngay trong budi thi hodc trong ngay thi dé thi dwoc bd
tri cho lam lai bai thi vao ngay ti€p theo do Chu tich Hoi doéng quyét dinh.

b) Nghiém cam thi sinh c6 cac hanh vi lam anh huéng t¢i hé thng may vi
tinh phuc vu thi. Treong hop vi pham thi can clr vao dong co, tinh chat, mic dd, hau
qua, nguyén nhan vi pham, hoan canh cu thé dé xir ly bang cac hinh thic quy dinh
tai Diéu 2 NOi quy nay.

12. Thi sinh du thi chi dwoc roi phong thi khi da ndp bai va ky xac nhan vao
danh sach ndp bai, danh sach két qua thi.

Trwong hop thi sinh dw thi khdng ky xac nhan vao danh sach ndp bai, danh sach
két qua thi trvéc khi ra khdi phong thi thi diém bai thi duoc xac dinh la 0 (khong)
diém. Truong hop giam thi, thanh vién Ban phdng van, thanh vién Ban kiém tra sat
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hach phat hién thi sinh dy thi ky thay thi sinh du thi khéc thi diém thi cta céc thi sinh
nay dugc xac dinh la 0 (khong) diém. Céc trvong hop nay déu phai lap bién ban.

13. Thi sinh du thi cd quyén bao véi giam thi phong thi vé hanh vi vi pham
ndi quy, quy ché ctia nguoi du thi (néu co).

Diéu 2é X ly vi pham déi voi thi sinh du thi

1. Céac hinh thire x@ ly vi pham ddi véi thi sinh vi pham ndi quy, quy ché thi:

a) Khién trach.

b) Canh céo.

c) Binh chi thi.

d) Hay két qud thi.

2. Ap dung hinh thitc khién rach d6i véi thi sinh vi pham thudc mot trong cac
trwong hop sau:

a) Khong vao ding vi tri quy dinh sau khi d4 bi nhac nhé 1an dau;

b) Trao d6i v6i thi sinh khac va da bi nhac nhé l1an dau nhung khdng chip
hanh hoac van tai pham.

3. Ap dung hinh thirc canh céo d6i voi thi sinh vi pham thudc mot trong cac
trwong hop sau:

a) B4 bi xtr ly bang hinh thirc khién trach theo quy dinh tai khoan 2 Diéu nay
ma tai pham;

b) Trao d6i bai lam hodc gidy nhap véi thi sinh khac;

¢) Cho thi sinh khac chép bai hoac chép bai cla thi sinh khac;

d) S dung tai liéu trai quy dinh; mang vao phong thi dién thoai di déng, may
ghi &m, may anh, may vi tinh va cac phuong tién ky thuat thu, phat truyén tin,
phrong tién sao lwu di¥ liéu, thiét bi chira dwng, truyén tai thong tin khac (trir truong
hop ¢ quy dinh khac).

4. Ap dung hinh thirc dinh chi thi d6i véi thi sinh vi pham thudc mdt trong cac
trwvong hop sau:

a) D4 bi xt ly bang hinh thirc canh céo theo quy dinh tai khoan 3 Diéu nay ma
tai pham;

b) Str dung dién thoai di ddong, may ghi am, may anh, may vi tinh va cac phwong
tién ky thuat thu, phat truyén tin, phwong tién sao lvu div liéu, thiét bi chira dung,
truyén tai thong tin khac trong thoi gian lam bai (trir trong hop co quy dinh khac);

c) Gay mat an toan, trat tv lam anh hudng dén phong thi.

Thi sinh bi dinh chi thi bai thi nao s& bi hlly két qua bai thi dé va khong duoc
tiép tuc du thi céc bai thi ti€p theo (néu cd).



5. Ap dung hinh thtec haly két qua thi d6i vai thi sinh vi pham thudc mot trong
cac trvong hop sau:

a) Viét, v& nhirng ndi dung khong lién quan dén ndi dung cla bai thi vao to
gidy thi cia minh hodc cua thi sinh khac.

b) C6 mot trong cac hanh vi: Banh trao bai lam, lam hd bai cua thi sinh khac,
dé thi sinh khéac 1am hd bai thi, thi ho.

¢) Bi dinh chi thi theo quy dinh tai khoan 4 Diéu nay.

6. Trinh tu x ly:

a) Giam thi phong thi, thanh vién Ban phdng van, thanh vién Ban kiém tra sat
hach 1ap bién ban vé hanh vi vi pham cua thi sinh tai phong thi. Nguoi 1ap bién ban
va thi sinh vi pham cung phai ky vao bién ban. Bién ban duoc cong bd cong khai tai
phong thi.

Truong hop thi sinh vi pham khéng ky bién ban vi pham thi ngudi 1ap bién
ban maoi hai thi sinh ngdi gan nhat thi sinh c6 hanh vi vi pham cung ky xac nhan sy
viéc. Truong hop c6 mdt trong hai thi sinh hodc cd hai thi sinh duoc moi ky xac nhan
si viéc khong ky bién ban thi van I1ap bién ban va céng b6 cong khai tai phong thi.

b) B0i v6i hinh thirc khién trach, canh céo:

Nguoi lap bién ban cong b6 céng khai tai phong thi; bao cao Trwdng ban coi
thi hodc Trudng ban phéng van hodc Trwdng ban kiém tra sat hach dé bao céo Chd
tich H6i dong.

¢) B&i vai hinh thic dinh chi thi:

Nguoi 1ap bién ban tién hanh 1ap bién ban tai phong thi, bdo cao ngay Truwéng
ban coi thi hodc Truwdng ban phdng van hodc Truwdng ban kiém tra sat hach dé kip
thoi bao cao Chu tich HOi dong xem xét, quyét dinh dinh chi thi ngay trong thoi gian
lam bai thi d6i v&i thi sinh vi pham;

Pai dién H6i dong hoac Trwdng ban coi thi, Trwdng ban phdng van, Trudng
ban kiém (ra sat hach cong bd cong khai tai phong thi.

d) BA&i voi hinh thic hiy két qua thi:

Cht tich Hoi dong thi bao cao nguoi dirtng dau co quan, don vi co tham quyén
td chirc tuyén dung cong chirc, vién chirc, thi ndng ngach cong chirc trude khi quyét
dinh hay bé két qua thi cda thi sinh.

7. Cac quy dinh lién quan dén x ly thi sinh vi pham:

a) Két qua bai thi:

Thi sinh bi khién trach trong bai thi nao sé bi trir 25% tdng sO cau tra loi ding
hodc 25% tong s6 diém dat dwoc cla bai thi do.
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Thi sinh bi canh céo trong bai thi nao sé bi trlr 50% téng s cau tra loi ding
hodc 50% tong s6 diém dat dwoc cla bai thi do.

Khi tong hop két qua, can ct bién ban x& ly vi pham do giam thi phong thi
lap va bao cdo clia Trwdng ban coi thi, Trwdng ban phdng van, Trudng ban kiém tra
sat hach, Cha tich HOi dong xem xét, quyét dinh viéc trir s6 cau tra loi ding hoac trir
s6 diém.

b) Trwdng hop thi sinh gdy mat an toan, trat tw lam anh huéng dén phong thi
thi ngoai viéc bi dinh chi, hly két qua thi, tuy theo tinh chat, m&c d6 con bi xr ly
theo quy dinh clia phap luat vé xtr ly vi pham hanh chinh hodc phap luat hinh su.

¢) Thi sinh du thi la can bd, cdng chirc, vién chirc néu bi dinh chi thi hodc bi
hdy hét qua thi, nguoi dirng dau co quan, don vi.ctham quyén quan ly xem xét, Xt
ly theo quy dinh ctia phap luat vé can b, cdng chirc, vién chiic.

DBiéu 3. Quy dinh dbi v&i giam thi phong thi, giam thi hanh lang, ky thuat
vién may vi tinh, thanh vién Ban phéng van, thanh vién Ban kiém tra sat hach

1. Phai c6 mat tai dia diém thi ding gi¢ quy dinh. Trang phuc lich su.

2. Thuc hién dang chie trach, nhiém vu duoc giao theo ndi quy, quy ché cla
ky thi.

3. Gilr trat tu, khong dwoc lam viéc riéng; khong hat thudc; khong st dung
cac loai d6 udng cé con hoac cac chét kich thich; khéng st dung dién thoai di dong,
may ghi am, may anh, may vi tinh, cac phuong tién ky thuéat thu, phat truyén tin,
phuong tién sao lvu di liéu, thiét bi chira dung, truyén tai thong tin khac rong phong
thi, trlr trvdng hop k¥ thuat vién dwoc st dung may vi tinh va cac thiét bi c6 lién
quan doi v&i bai thi trén may vi tinh va tredng hop phong van, van dap cé st dung
thiét bi ghi am, ghi hinh do Hoi dong cung cap.

4. Khong duwoc trao doi riéng voi bat ky thi sinh nao trong thoi gian thi.

Diéu 4. X ly vi pham ddi véi can bo, cong chirc, vién chirc tham gia td
chirc thi va ca nhan lién quan khac vi pham noi quy, quy ché

1 Nguwoi tham giatd chirc ky tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc la can bd, céng chirc, vién chiic c6 hanh vi vi pham ndi quy, quy ché
ngoai viéc bi dinh chi lam cong tac phuc vu ky tuyén dung cong chirc, vién chikc, thi
nang ngach cong chirc con bi xem xét xr ly theo quy dinh clia phap luat vé can bo,
cdng chtre, vién chtrc.

28Cén bd, cong chirc, vién chirc co cac hanh vi, nhu: Thi hd; chuyén cau hoi
va dap an ra ngoai; dwa loi gidi vao cho thi sinh; dwathdng tin sai léch gay anh hudng
Xau dén ky thi; gay rdi lam mat trat ty tai khu vuec thi thi bi xt ly theo quy dinh cla
phap luat vé can bd, cbng chtrc, vién chirc.



6

3ENguwoi tham giatd chire ky tuyén dung cdng chike, vién chire, thi nang ngach
céng chtrc va nhitng nguei co lién quan khac ma khdng phai la can bd, céng chtrc,
vién chtrc riéu c6 hanh vi vi pham ndi quy, quy ché thi tuy theo tinh chat, mc do,
cap c6 tham quyén xem xét, xtr ly theo quy dinh cla phap luét.
4, Nguwoi tham giatd chirc ky tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc va nhitng ngudi cé lién quan khac vi pham ndi quy, quy ché thi nguoi
ding dau co quan, don vi c¢6 tham quyén quan ly khong bé tri ddm nhiém nhiing
cong viéc co lién quan dén cong tac to chirc ky tuyén dung cong chirc, vién chirc, thi
nang ngach cdng chirc theo quy dinh vé xt ly hanh vi tham nhiing, tiéu cuc trong
codng tac can b, hoat dong thanh ra va cac quy dinh khac cua Bang, clia phap luat./.



Bd NOIvu CONG HOA XA HOI CHU NGHTA VIET NAM
baoc lap - Tw do - Hanh phuc

QUY CHE
TUYENém E caimteé® C, VIEN CHUC, THI NANG NGACH CONG CHUTC,
46 T'EHATFCWA~p CHUC DANH NGHE NGHIEP VIEN CHUC
(Kérntmm & 4wsé DOI1S202{/TT-BNVngay” thang 3 nam 2025
* clia Bo truéng Bo Noi wu)

Chuong |
QUY BINH CHUNG

DBiéu | éPham vi diéu chinh

Quy ché nay quy dinh vé cac nguyén tac, trinh tw, tha tuc t6 chiec tuyén dung
cong chtrc, vién chire, thi nang ngach cdng chirc, xét thang hang chirc danh nghé
nghiép vién churc.

Diéu 2éP6i twong ap dung

Quy ché nay duwoc ap dung ddi véi ngudi tham gia tuyén dung cong chikc, vién
chirc, thi nang ngach cong chiic, xét thang hang chirc danh nghé nghiép vién chic.

Nguai dirng dau co quan c6 tham quyén tuyén dung cong chirc, vién chirc quyét
dinh &p dung quy dinh tai Quy ché nay dé td chirc sat hach khi ti€p nhan vao cong
chtrc, vién chirc.

biéu 3. Giai thich tr nglr

Trong Quy ché nay, cac tir ngtr dudi day duoc hiéu nhu sau:

1 Bai thi la tir ding chung cho phan thi, bai thi, mon thi twong (ng véi yéu
cau cua vi tri viéc lam du tuyén cong chirc, vién chirc hodc yéu cau vé tiéu chuén
chuyén mon nghiép vu cla ngach cong chirc thi nang ngach.

Bai thi thuc hién trén may vi tinh dwgc goi chung la bai thi trén may vi tinh;
bai thi thuc hién trén gidy dwoc goi chung la bai thi trén gidy. Bai thi déi voi thi
phoéng van, van dap, thuc hanh, bao vé dé an duoc goi chung theo tht tu tuong (ng
Ia bai thi phong van, bai thi van dap, bai thi thuc hanh, bai thi bao vé dé an.

2. Bai lam la ndi dung thi sinh trinh bay theo yéu cau cua dé thi theo quy dinh.

3. Dé thi la tap hop céac cau hdi clia tirng bai thi, bdo ddm tong s diém cac
cau hoi trong dé thi bang thang diém theo quy dinh.

Pe thi doi véi bai thi trén may vztinh 1a tap hop cac cau hai thi va cac phuong
an ua loi twvong ng cla tirng cau hai thi do phan mém thi tao ra trén co s di liéu
cau héi do Ban dé thi hodc co quan, té chirc, don vi hop déng lam dé thi cung cap
va cong tac nghiép vu ctia Ban coi thi (k¥ thuat vién may vi tinh phu trach may cha).
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4. Gidy thi la gidy dé thi sinh 1am bai thi trén gidy, duoc in sdn theo mau théng
nhét theo quy dinh d6i v&i tirng ky thi hodc bai thia

5. Bo phan phuc vu ky thi hoac ky xét bao gdbm nguoi don tiép, y té, dién luc,
an ninh trat ty va bao vé tai cac dia diém thi va khu vuc lam viéc clia Hi dong.

6. D{r fiéu cau hdi va dap an la di liéu dién tt tap hop ndi dung clia cau hoi va
dap an dé lam dé thi va cham bai thi rén may vi tinh. D liéu cau hdéi bao gdm cau
hdi va nhiéu phwong an tra 10i tvong (ng cla tlrng cau hoi dé thi sinh lwa chon khi
lam bai thi; dir liéu dap an thé hién mot phwrong an tra 1o ding cho moi cau hoi.

7. D liéu tO chirc thi la di¥ liéu dién tlr tap hop thong tin vé thi sinh, két qua
thi duvoc nhap vao hodac trich xuat tir cac phan mém duoc st dung trong ky thi.

8. T0i hodc phong bi (sau day viét tat Ia tdi) dwng dé thi, cau héi thi, huéng
dan chdm diém, dap an dé giao, nhan, van chuyén phai dwoc 1am bang gidy c6 da do
bén, kin, t6i va duoc dan chat, khong bong mép, dugc niém phong.

9. Phan mém thi trén may vi tinh la phan mém duwoc thiét ké, nghiém thu, co
ban quyeén, duoc str dung dé to chirc thi rén may vi tinh. Phan mém thi bao dam phu
hop v&i ndi dung, cdu truc dé thi; bdo ddm viéc quan ly, lvu tri® an toan cac di liéu
Ve thi sinh, cau hdi va dap an va co chirc nang tw dong dé: tinh thoi gian lam bai thi
cua thi sinh; dirng bai lam cua thi sinh, thu bai lam khi hét thoi gian lam bai; cham
thi va hién thi thong bao két qua lam bai thi cta thi sinh tai giao dién tai khoan thi
ctia thi sinh ngay sau khi thu bai lam; trich xuat dir liéu két qua thi; chuyén toan bo
di liéu cha phong thi vé may chu; khong luu dir liéu két qua bai thi cda thi sinh tai
may thi, may tramé

10. May thi la may vi tinh do Hoi dong bo tri tai diém thi dé thi sinh st dung
lam bai thi, nbp bai thi trén may vi tinh.

11. May tram la may vi tinh dé k¥ thuat vién may vi tinh tai phong thi st dung
dé quan ly viéc lam bai thi trén may vi tinh, trich xuat va in két qua thi cta thi sinh
trong phong thi.

12. May chu la hé théng théng tin cé cai dat phan mém thi dé thwc hién céc
quy trinh va nghiép vu cta ky thi.

13. Sw ¢d lanhitng su viéc xay ra trong qua trinh té chirc thi lam cho qué trinh
thi bi gian doan hoac khdng thuc hién dugc.

14. Tinh hu6ng bat thuong la nhitng tinh huéng dan dén gian doan kéo dai thoi
gian lam bai cliathi sinh hodc phai dirng hoat déng ctia phong thi hodc dia diém thi.

15. Ha tang k¥ thuat cua khu vuc thi bao gém céac phong thi, phong dat may
chd, phong dat may thi, phong hoac khong gian nghiép vu khac va khu vuc lién ké
xung quanh di bao dam tinh doc lap cla dia diém thi cling véi cac hé thng mang
ndi b, dwong dién lwdi, duong nudc, hé thédng phong chay chira chay, hé théng bao
vé, bdo dam an toan, an ninh.
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16. Ha tang k¥ thuat clia ky thi bao gom ha tang k¥ thuéat cta khu vuc thi va
ha tang k¥ thuat cta khu diéu hanh ky thi va cac khu thwc hién nghiép vu cta Hoi
dong. Ha tang k¥ thuat cta khu diéu hanh ky thi bao gém hé th6ng mang noi b0,
internet, cac thiét bi dwoc st dung dé quan ly, diéu hanh ky thi va thuc hién nghiép
vu ctia Hoi dong.

Diéu 4. Hoi dong

| €éH6i dong tuyén dung cong chirc, vién chirc (thi tuyén, xét tuyén); Hoi dong
thi nang ngach cong chirc; Hoi dong xét thang hang chirc danh nghé nghiép vién chirc
(sau day goi chung la Hoi dong) do ngudi ding dau co quan, don vi ¢d tham quyén
tuyén dung cong chirc, vién chirc hodc to chirc thi nang ngach céng chirc hodc t6 chirc
xét thang hang chirc danh nghé nghiép vién chirc quyét dinh thanh lap. Hoi déng hoat
dong trong 01 ky thi hodc xét twong (ng va tw giai thé sau khi hoan thanh nhiém wu.

2BH0I dong tuyén dung cong chire (thi tuyén, xét tuyén) thuc hién nhiém vu,
quyén han quy dinh tai khoan 2 Biéu 7 Nghi dinh s6 138/2020/ND-CP ngay 27 thang
11 ndm 2020 cla Chinh phi quy dinh vé tuyén dung, st dung va quan ly cong chic
(sau day viét tat 1a Nghi dinh s6 138/2020/ND-CP) da duoc stra di tai khoan 3 Diéu
1Nghi dinh s6 116/2024/NB-CP ngay 17 thang 9 ndm 2024 clia Chinh phu (sau day
viét tit 12 Nghi dinh s6 116/2024/ND-CP).

3. Hoi dong tuyén dung vién chirc (thi tuyén, xét tuyén) thuc hién nhiém vu,
quyén han quy dinhtai khodn 3 Biéu 8 Nghi dinh s6 115/2020/NB-CP ngay 25 thang
9 nam 2020 cla Chinh phl vé tuyén dung, s& dung va quan ly vién chirc (sau day
viét tat 1a Nghi dinh s6 115/2020/ND-CP) da duoc stra d6i, b6 sung tai khoan 3 Diéu
1Nghi dinh s6 85/2023/NB-CP ngay 07 thang 12 nam 2023 cla Chinh phu (sau day
viét tat 1a Nghi dinh s6 85/2023/ND-CP).

4. Hoi dong thi nang ngach cong chiic thuc hién nhiém vu, quyén han quy
dinh tai khoan 2 Biéu 35 Nghi dinh s6 138/2020/NB-CP.

5. Hdi dong xét thang hang chirc danh nghé nghiép vién chirc thuc hién nhiém
vu, quyén han quy dinh tai khoan 2 Biéu 38 Nghi dinh s6 115/2020/ND-CP da duoc
stra doi tai khoan 38 Diéu 1 Nghi dinh s6 85/2023/ND-CP.

6. HOi dong duoc str dung con dau, tai khoan clia co quan, don vi cd tham quyén
thanh 1&p hodc cla co quan tham muu truc tiép trong cac hoat dong ctia Héi dong, do
nguoi dirng dau co quan, don vi co tham quyén thanh 1ap Hoi déng quyét dinh.

7. HOi dong quyét dinh cu thé cong tac tO chirc thi, xét; trach nhiém cla céc
bd phan gitp viéc Hbi dong, Thu ky Hi dong phu hop véi quy dinh tai Quy ché nay
va quy dinh cua phap luat c6 lién quan.

8. HOi dong quyét dinh viéc ky hop dong véi céac td chire, don vi dap (rng tiéu
chuén, diéu kién theo quy dinh clia phap luat dé cung cép ha tang k¥ thuét, thuc hién



cac nghiép vu k¥ thuat; cung cap dé thi, td chirc chdm thi dé phuc vu ky thi, ky xét
sau khi bao cao co quan cé tham quyén.

0. Chu tich Hoi dong phan cong nhiém vu cu thé cho tirng thanh vién clia Hoi
dong; chi dao to chirc thire hién cac nhiém vu clia Hoi dong bao dam dang ndi quy,
quy ché theo quy dinh; chiu trach nhiém truéc phap luat, truéc ngudi ding dau co
quan, don vi c6 tham quyén vé cac hoat dong clia HOi dong; duoc Gy quyén cho Pho
Chu tich Hoi dong thuc hién cac quyén han ctia Chu tich Hoi dong theo quy dinh.

Dbiéu 5. B6 phan gitp viéc cua Hoi dong

1. Cdn ct vao hinh thirc thi trong tuyén dung céng chtrc, vién chirc, thi nang
ngach céng chirc, xét thang hang chirc danh nghé nghiép vién chirc va yéu cau cong
viéc, HOi dong quyét dinh viéc thanh 1ap bd phan gilp viéc phu hop rong s6 cac bd
phan sau:

a) Ban kiém tra Phiéu dang ky du tuyén: kiém tra diéu kién, tiéu chuan cla
nguoi dang ky du tuyén cong chirc, vién chiic.

b) Ban dé thi: xay dwng dit liéu cau hdi va dap an doéi voi bai thi rén may vi
tinh; xay dwng dé thi va dap an, huéng dan chdm diém, phiéu chdm diém bai thi trén
gidy; xay dung deé thi va dap an mau, huéng dan chdm diém, phiéu chdm diém phong
van, van dap, thuc hanh.,

¢) Ban phong van: t6 chirc thi va cham diém d6i v&i bai thi phong van.

d) Ban kiém (ra sat hach: t0 chtrc thi va cham diém doi voi bai thi van dap,
thuc hanh.

d) Ban coi thiEtd chitc cong tac coi thi va cac nhiém vu lién quan dén viéc
thuc hién ndi quy, quy ché thi tai khu vuc thi d6i voi bai thi trén gidy va bai thi trén
may vi tinh.

e) Ban phach: t0 chirc cong tac danh so phach, roc phach céac bai lam cua thi
sinh d6i vai bai thi trén gidyé

g) Ban cham thi: t6 chirc cong tac cham thi bai thi trén gidy, cham thi bdo vé
dé an.

h)Ban cham phuc khao (néu cd): to chirc cong tdc cham phuc khao bai thi
trén giay.

i) Ban tham dinh ho so (néu can thiét): to chirc tham dinh ho so dw xét thang
hang chirc danh nghé nghiép vién chirc.

Hoi dong quyét dinh s6 lugng thanh vién tham gia cac bd phan phu hop voi
s6 lwong thi sinh tham du ky thi; quyét dinh cu thé chirc ndng, nhiém vu, quyén han
cac bd phan rén nguyén tac khong tring 13p, khdong chéng chéo nhiém vu, bao dam
thuc hién day da cac hoat dong clia HOi dong va dap (ng yéu cau claky thi.

2. Treong hop can thiét, Chu tich H6i dong thanh 1ap va quyét dinh cu thé s6
lugng thanh vién, chirc nang, nhiém vu cla cac bd phan sau:
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a) To thw ky gitp viéc: thuc hién cac nhiém vu cla Gy vién kiém Thu ky HOi
dong va cac nhiém vu khéac do Cha tich Hoi ddng phan cénga

b) T6 in sao: tO chirc tao ban sao cac tai liéu phuc vu ky thi (dé thi, dap an,
hwdng dan, phiéu chdm diém va cac tai liéu khac theo yéu cau ctia HOi dong, Chu
tich Hoi dong).

c) B phan phuc vu ky thi hoac ky xét.

3. Thanh vién cac bd phan gilp viéc Hoi dong:

a) Co cau thanh vién cta bd phan gitp viéc bao gébm: Trwdng bd phan, cap
pho clia Trudng bd phan (néu can thiét), cac thanh vién rong dé cé 01 thanh vién
kiém Thu ky bd phén.

b) Ngu i dwgc clr tham gia cac bd phan gilp viéc Hbi dong la céng chirc, vién
chtrc, nguoi lao dong clia co quan, don vi co tham quyén to chire ky thi, ky xét hodc
clia co quan, domvi khac do Chu tich H6i dong quyét dinh; c6 trinh dé chuyén mén,
kinh nghiém c6ng tac trong nganh, Iinh viec phu hop véi chitrc nang, nhiém vu cua
tirng bd phan va ndi dung, tinh chét cha ky thi hodc ky xéta

¢) Mot nguoi cé thé la thanh vién tham gia nhiéu bo phan (khéng ap dung doi
vGi Trudng bd phén, cdp pho ctia Trwdng bd phan) trén nguyén tic bao dam tinh doc
lap cla cac bo phan, sw khach quan, minh bach cua ky thi, ky xét, khéng dong thoi
thirc hién nhiém vu cla céc bd phan khac nhau trong cung thoi diém hodc trong cac
cong viéc co tinh chat ndi tiép nhau theo trinh tw hodc trong cac céng viéc cé yéu
cau vé bdo mat théng tin, tai liéu, hd so theo chirc nang, nhiém vu cla tirng bé phan.

4. Nhiém vu, quyén han cua cac b phan giup viéc Hoi dong:

a) Trudng bd phan chiu trach nhiém trwéc phap luat, trwéc Chi tich HOi dong
VEé viéc to chirc thuc hién nhiém vu theo chirc nang, nhiém vu, quyén han ctia b phan.

b) Cép phé cta Trwdng bd phan, thanh vién tham gia bd phan thuc hién nhiém
vu theo su phan cbng cua Trwdng bd phéan; chiu trach nhiém trudc phap luat, trudc
Trwdng bd phan vé nhiém vu dwgc phan cong.

¢) Phoi hop véi céc bd phan, to chiic, don vi, ca nhan c6 lién quan dé bao dam
hoan thanh tot nhiém vu.

d) Quan ly, bao quan, bdo mat thdng tin, tai liéu, hd so bdo ddm an toan theo
chtrc nang, nhiém vu cuta bd phan va nhiém vu dwgc phan cong.

d) Khi giao, nhéan tai liéu, ho so cta ky thi, ky xét dé thwc hién nhiém vu
theo chirc nang, nhiém vu duoc giao, phai 1ap bién ban ban giao, c6 chir ky xac
nhan ctiabén giao, bén nhan, dai dién cac bd phan theo Quy ché ctia Hoi dong (néu
duoc moi tham gia).

e) Thuc hién cac nhiém vu khac do Hoi dong, Chu tich HOi dong phan cong.
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Chuong n
Té CHUC TUYEN DUNG CONG CHUC, VIEN CHUC,
Tffl NANG NGACH CONG CHUC

Muc 1. CONG TAC TO CHUC CHUNG

Diéu 6. Cong tac chuan bi

1. HOi dong co6 rach nhiém théng bao danh sach va triéu tap thi sinh du diéu
kién, tiéu chuan du thi va thong tin lién quan dén viéc td chirc tuyén dung cong chirc,
vién chtrc, thi nang ngach cong chirc theo quy dinh cla phap luat vé tuyén dung,
quan ly va str dung cbng chirc, vién chirc.

2. Truéc ngay khai mac it nhat 01 ngay lam viéc, Hoi dong cé trach nhiém
hoan thanh cac cong viéc sau:

a) Niém yét danh sach thi sinh theo s6 bao danh, phong thi, so do vi tri cac
phong thi, ndi quy, hinh thirc, thoi gian thi d6i vi tirng bai thi tai dia diém thi.

b) Danh, sach goi vao phong thi gdm t6i thiu cac thong tin nhu sauého va tén,
ngay sinh, ma dinh danh c& nhan, co quan, don vi cong tac (ddi véi thi nang ngach
cong chirc) va s bao danh. Moi thi sinh c6 mot s6 bdo danh duy nhét, s6 bao danh
clia thi sinh gdbm cac chi s6, chir cai (néu cd) duoc sap xép theo thir tw tAng dan, lién
tuc; bao ddm khdng cé thi sinh tring s bao danh.

c) Dé thi, di¥ liéu cau hdi va dap an, hwdng dan chdm diém, phiéu chdm diém,
cac biéu mau bién ban, danh séach, tai liéu phuc vu cho ky thié

d) Thé ctathanh vién HOi dong, Ban giam sat, cac bd phan gilp viéc cia Hoi
dong, bo phan phuc vu ky thi.

d) Co s& vat chat dé t0 chirc thi *én may vi tinh, phéng véan, van dap, thuc
hanh va van phong pham phuc vu ky thi.

biéu 7. Ha tang k¥ thuat cta ky thi

1. Hatang k¥ thuat ctia ky thi c6 hé théng phan mém duwoc st dung, danh muc
cac loai thiét bi chinh va chuyén biét dwoc khai thac kém tiéu chuan k¥ thuat chi
yéu clia moi loai thiét bi va cac yéu cau ky thuét déi voi nguoi ding cudi trong qué
trinh van hanh va khai thac ha tang k¥ thuat.

2. Cac thiét bi phuc vu ky thi, qua trinh Iam bai thi clia thi sinh phai dwoc kiém
wra, bdo dam hoat dong tét, dwgc bé i phu hop, tao sw thuan loi cho thi sinh.

3. Phong thi:

a) Phong thi dwgc danh so theo thi tv tang dan.

b) Trudc clra phong thi phai niém yét danh sach thi sinh rong phong thi.

bidu 83 Xay dung dé thi, cau hdi va dap an

1. Khu virc lam dé thi va cac yéu cau bao mat:
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a) De thi, cau hoi thi, huéng dan chdm diém, dap an dé phuc vu riéng cho ky
tuyén dung cong chtic, vién chirc, thi ndng ngach cong chirc chua str dung thudc bi
mat nha nudc do Mat va duoc gidi Mat ngay sau khi két thic bai thi; hudng dan
chdm diém, dap an duoc giai Mat sau khi két thac viéc cham thia

b) Viéc xay dung de thi, cau hdi thi, hudng dan chdm diém, dap an phai duoc
thirc hién tai dia diém an toan, dwoc bao vé, co day du phwong tién bao quan, phong
chay, chira chay, bdo ddm khong ti€p nhan va truyén thong tin, di liéu dién t gilra
trong va ngoai khu virc lam dé thi.

c) Cac thanh vién tham gia lam dé thi, cau hoi thi, huéng dan chdm diém, dap
an cla bai thi nao déu phai cach ly véi bén ngoai tir thoi diém tap trung lam dé thi
cho dén khi két thac bai thi do. Trudng hop can thiét va dwoc sy dong y bang van
ban cta Trwdng ban dé thi thi cac thanh vién dwgc phép ra ngoai hodc lién hé voi
bén ngoai bang dién thoai c¢d dinh ho&c di ddng; khi ndi chuyén phai bat loa ngoai,
co ghi am va duéi s gidam sat hodc chirng kién clia thanh vién Ban gidm sat va clia
dai dién co quan cong an (néu dwgc moi tham gia).

d)Toan bd quéa trinh giao, nhan, van chuyén deé thi, cau héi thi, hudng dan
cham diém, dap an phai duoc giam sat bdi thanh vién Ban giam sat va cla dai dién
co quan cong an (néu duwoc mdi tham gia); cac thi dwng dé thi, cau haéi thi, huéng
dan chdm thi, dap an phai dwoc bao quan, bdo dam an toan, bdo mat trong qué trinh
giao, nhan, van chuyén.

d) Thiét bi tai noi lam dé thi (ké ca thiét bi bi hong hay khong duing dén), chi
dwoc duara ngoai khu virc cach ly sau khi két thac bai thi cubi cung.

2. Y&u cau chung d6i vai dé thi, cau hai thi, dap an va huéng dan chdm diém:

a) Bado dam chinh xac, khoa hoc;

b)L&i van, cau chi phai ré rang, mach lac, dang van pham, ddng chinh ta.
Tuyét doi khong str dung nhitng tlr nglr gay hiéu nham hodc cé thé hiéu theo nhiéu
nghta. Trong trudng hop bat budc phai dung tir da nghta thi phai giai thich theo nghta
dwoc str dung trong cau hdi;

c) Be thi, cau hai thi dwgc xay dung phai theo danh muc tai liéu, cau trac dé
thi da duoc cap co tham quyén phé duyét va phai bao quéat dwoc co ban ndi dung yéu
cau cla vi tri viéc lam du tuyén hodc yéu cau veé tiéu chuan nghiép vu chuyén mon
cla ngach cong chtrc thi nang ngach;

d) Cau hai thi phai danh gia dwoc kién thirc ly thuyét; nang lwc vé tu duy, logic;
kha ndng van dung, lién hé thuc tién; két hop gitra ly thuyét véi kiém (a tw duy, suy
luén, tong hop, phan tich, x ly tinh hudng; danh gia, phan loai dwoc thi sinh;

d) D2 thi phéi ghi rd diém t6i da cla bai thi, s6 diém clia mdi cau hoi thikE



Piéu 9ETA chirc khai mac

1. L& khai mac ky thi dwoc t6 chirc trwde khi bat dau ky tuyén dung céng chtc,
vién chtrc, thi ndng ngach cong chtrc.

2aTrinh tw td chic 1€ khai mac nhw sau: Chao co; tuyén bd Iy do; gidi thiéu
dai biéu, dai dién co quan quan ly; cong bd Quyét dinh thanh 1ap Hoi dong; cac quyét
dinh khac (Quyét dinh thanh Iap Ban giam sat; Quyét dinh thanh lap Ban coi thi,
Ban phdng van, Ban kiém tra sat hach) phai dwgc niém yét trvdc dia diém to chirc
Ié khai mac; Chi tich Hoi dong tuyén bd khai mac; phat biéu cla dai dién co quan
quan ly (néu co); Thur ky HOi dong phd bién ké hoach to chirc, ndi quy.

Muc 2. TO CHUC THI TREN MAY VI TiNH

Diéu 10. Chuan bi cho bai thi trén may vi tinh

1. May chu dwoc bo tri & dia diém an toan, dwgc bao vé, ¢ day dd phuong tién
bao quan, phong chay, chira chay, bdo dam khong tiép nhan va truyén théng tin, di
liéu dién tir gilra trong va ngoai khu vuc dat may cha trir div liéu cau héi va dap an
dwoc truyén dén cac may tram, may thi.

2. Hatang k¥ thuat ctia khu vire thi khdng duoc két n6i vai bén ngoai qua mang
internet trir duwong truyén du phong cho phong may chd dé xt ly cac tinh huéng bat
thuong vé k¥ thuat trong thoi gian thi. Buong truyén du phong chi két ndi dén phong
may chu cla dia diém thiETrude khi bat dau bai thi, dudng truyén du phong phai dwoc
niém phong véi sw xac nhan cda Trudng ban coi thi, ky thuat vién may vi tinh va
thanh vién Ban giam sat. Trong thoi gian lam bai thi, chi khi cé chi dao cta Chu tich
H6i dong thi Trwdng ban coi thi méi dwgc md niém phong duong truyén du phong dé
k¥ thuat vién may vi tinh tac nghiép. Ket thic cdng viéc, Trwdng ban coi thi cho niém
phong lai dudng truyén voi sy xac nhan clia thanh vién Ban giam sat.

3. Phong thi én may vi tinh:

a) May thi trong phong thi duoc b6 tri bao dam moi thi sinh str dung mét may
vi tinh dé tric tiép 1am bai thi. s6 lwvong thi sinh trong moi phong thi phu hop voi
diéu kién co s& ha tang thuc té.

b)MAai thi sinh ngbi cach nhau t6i thiéu 01 mét theo phueng ngang; trudng
hop khdng dap tng thi moi may thi phai ¢ vach ngan hoic man che tdi thiéu & phia
sau, bén trai va bén phai man hinh may thi, bdo ddm khong han ché hoat dong lam
bai thi clia thi sinh va su quan sat ctia giam thi coi thi.

4. Cau hdi va dap an thi 'én may vi tinh:

a) Cau hoi va dap an thi trén may vi tinh phai phu hop véi yéu cau thiét ké cta
phan mém thi trén may vi tinh, dwoc bién soan dudi dang ciu hoi trac nghiém
dang/sai, cau hoi trac nghiém co6 nhiéu sw lua chon va cau hoi rac nghiém dién
khuyét; sd lwvong cau hoi thi dwoc xay dwng téi thi€u gap 03 lan so vai tdng sd cau
hdi trong dé thi theo quy dinh cla tirng bai thi. Cha tich Hoi dong va Truwdng ban dé



thi chiu trach nhiém truéc phap luat trong trwong hop xay dung khdng da s6 lugng
cau hoi va dap an thik

Cau hoi trac nghiém dang/sai c6 02 phuong an lua chon 1a A va B. Cau hoi
trac nghiém cé nhiéu su lwa chon c6 04 phuong an lra chon duoc quy dinh truée ndi
dung tra 10i cau hoi 1a A, B, C va D. Cau hdi trac nghiém dién khuyét c6 khoang
réng dé dién tlr, cum tir chinh xac.

b) Dap an clia cac cau hai thi trinh bay phai mach lac, chi tiét, ngan gon va dé
hiéu, pht hop véi yéu cau kiém tra, danh gia clia cau hoi.

¢) Trwdng ban dé thi t6 chirc tham dinh tirng cau hoi va dap an thi; thanh vién
Ban dé thi thdm dinh cau hdi thi va dap an do céac thanh vién khac clia ban xay dung
va dé xuat phuong an chinh ly, hiéu chinh can thiét. Sau khi chinh ly, hiéu chinh lan
cudi, Trudng ban dé thi té chirc tap hop cac cau hdi va dap an dé hinh thanh dir liéu
cau hoi va dap an, sao lvu vao t6i thiéu 02 thiét bi lwu trlr div liéu an toan, niém
phong cac thiét bi lwu trir di liéu, bao cao Cha tich HOi dong xem xét, quyét dinh
viéc str dung di liéu cau hoi va dap an.

d) Trwdng hop co quan, don vi ¢d tham quyén to chirc thi nang ngach cong
chirc str dung ngan hang cau hdi va dap an thi mén kién thirc chung do B& Noi vu
cung cap thi van phai thanh 1ap Ban d@ thi dé thwc hién cac nghiép vu vé cau hoi va
dap an thi, bao cado Chu tich Hoi dong xem xét, quyétrdinh str dung nganhang cau
hoi va dap an thi theo ddng quy dinh.

d) Ky thuat vién may vi tinh phu trach may chd nhan di liéu vé cau héi va
dap an thi tlr Trwdng ban coi thi va di¥ liéu to chirc thi tlr HOi dong dé nhap dir liéu
vao may chu; xudt, niém phong va ban giao ma cathi cho Truwdng ban coi thi trwéc
gio thi; niém phong may chu, thiét bi chira dir liéu to chirc thi khi két thic thoi gian
lam bai thi cé chirng kién cula dai dién Hoi dong, Ban coi thi, Ban giam sat va dai
dién co quan, t0 chirc, don vi c6 tham quyén. Viéc nhan, nhap dir liéu duoc thuc
hién trong vong 24 gid tinh dén thoi diém bat dau bai thi dau tién va duoc 13p bién
ban cé xac nhan cla cac bén tham gia. K¥ thuat vién may vi tinh phu trdéch may chu
phai duoc cach ly tlr thoi diém nhap dir liéu vé cau hoi va dap an thi vao may chu
cho dén khi két thac bai thi.

Diéu 11. To chirc hop Ban coi thi bai thi trén may vi tinh

1. Trwdce khi té chirc thi, Trwdng ban coi thi td chirc hop ban dé pho bién ké
hoach, quy ché, ndi quy, nhiém vu, quyén han, trach nhiém ctia cac thanh vién ban;
hurdng dan cac thanh vién ban cac ndi dung can thiét dé huéng dan cho thi sinhthéng
nhét thuc hién trong qua trinh thi.

2. Cham nhat la 30 phat trudc gio lam bai cua tirng bai thi, Truedng ban coi thi
hop ban dé phan cong nhiém vu thanh vién ban theo tirng phong thi bao dam nguyén
tac khong 13p lai; phd bién nhitng hwdng dan va lwu y can thiét vé bai thi cho cac
thanh vién ban.
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38Can ¢t s6 lwong thi sinh trong moi phong thi, Trudng ban coi thi phan céng
coi thi bao dam mdi phong thi c6 t6i thiu 02 giam thi, trong d6 c6 mot giam thi chiu
trach nhiém chinh trong viéc coi thi tai phong thi (goi la giam thi 1) va t6i thiéu 01
ky thuat vién may vi tinh.

4ETrudng ban coi thi ban giao mé ca thi duoc déng wong céc thi con nguyén
niém phong cho giam thi 1 dé cong bd ma ca thi theo tirng phong thi.

Trudng ban coi thi ban giao cho gidm thi 2 hodc cac giam thi phong thi con
lai (trvong hop bd tri nhiéu hom 02 giam thi trong phong thi) hod so coi thi (cac van
ban, bién ban phuc vu cdng tac coi thi), gidy nhap, cac dung cu, van phong phdm
can thiét dé thuc hién cac nghiép vu tai phong thi.

Khi giao, nhan phai 1ap bién ban ban giao, cé chitr ky xac nhan cla bén giao,
bén nhan, dai dién Hoi dong, dai dién Ban giam sat.

Diéu 12. Cach thirc t6 chirc thi trén may tinh

1. Thoi gian bat dau lam bai thi duoc 1ap trinh san trong phan mém thi, tu
dong bat dau tinh thoi gian lam bai theo quy dinh, thdng nhat d6i vai tirng bai thi,
khong phu thubc vao viéc thi sinh dang nhap tai khoan thié

2. Quy triitti coi thi dugc quy dinh cu thé tai Hydng dan t6 chire thi ctia Hoi
dong, bao gdbm cac ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tang k¥ thuat truéc gid thi.

b) Nhap di¥ liéu t0 chirc thi va di¥ liéu vé cau hdi va dap an bai thi trén may vi
tinh vao may chi; xuat ma ca thi.

¢) Goi thi sinh vao phong thi, kiém tra Thé can cwéc cong dan hoac Thé can
cudc hodc gidy to tiy than hop phap khac cla thi sinh; hudng dan thi sinh ngoi
theo ddng vi tri; chi cho phép thi sinh mang vao phong thi nhirng vat dung theo
quy dinh, khong dé thi sinh mang vao phong thi tai liéu va vat dung cdm theo ndi
quy, quy ché thi.

d) Phé bién ndi quy, quy ché va nhitng viéc thi sinh can biét, can lam; hudng dan
va ho tro thi sinh dang nhap phan mém thi bao dam dung tai khoan thi cla thi sinh.

d) Phat cho thi sinh cac t& gidy nhap da ghi rd ho tén va ky tén cua giam thi
coi thi v&i sO lvong vira da (khdng ky thira), chi phat b sung khi thi sinh c6 yéu
cau; hudng dan va kiém tra thi sinh ghi théng tin trén gidy nhap theo quy dinh.

e) Khi c6 hiéu Iénh hodc dén thoi diém theo quy dinh thi ti€n hanh cong bo
ma ca thi cho thi sinh bdo dam thi sinh thay rd ca mat trwéc, mat sau va tinh trang
niém phong cuda tdi dwng ma ca thi trvdc khi mé niém phong; yéu cau 02 thi sinh
ching kién, ky vao bién ban xac nhan tinh trang ma ca thi trwéc khi cong bé.

v)] Quan ly viéc lam bai thi cta thi sinh; duy tri trat tw va ky luat phong thi; xt
ly cac su c¢6 va tinh huéng bat thwdng (néu co6) hoac xt ly vi pham cta thi sinh (néu
c6) theo tham quyén duoc phan cong.
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h) Théng bao thoi gian con lai trudc khi hét gio Iam bai cho thi sinh du thi biét
dé kiém tra va hoan thién cac thong tin cliathi sinh theo quy dinh triedc khi ndp bai lam.

i) Thu bai lam trén may vi tinh:

Trong thoi gian lam bai, thi sinh c6 thé ndp bai lam trén phdn mém thi & bat
ky thoi diém nao. Khi hét thoi gian lam bai, phan mém thi tv déng dirng bai lam cua
thi sinh va thu bai lam.

Khi hét gio lam bai, k¥ thuat vién may vi tinh tai phong thi ki€m tra, trich xuat
ttr phan mém thi va in danh sach két qua lam bai thi cta thi sinh trong phong thi dé
thi sinh ky xac nhan nép bai lam.

Chi cho thi sinh r&i phong thi (két thic bai thi) sau khi két thac thoi gian lam
bai d6i vai bai thi co thoi gian lam bai tir 60 phut tré xudng hoac sém nhat la 15 phat
trugc khi hét thoi gian lam bai thi déi voi bai thi cé thoi gian lam bai trén 60 phut
nhwng khdng sém hon 60 phdt tinh tir thoi diém bat dau thoi gian 1am bai thi.

Sau khi hoan thanh viéc thu bai lam, kiém tra, trich xuat di¥ liéu t0 churc thi;
lap céc bao céo cua ca thi tap hop thanh ho so coi thi dé ban giao cho thanh vién do
Trwéng ban coi thi phan cong; xda toan bd di liéu lwu trir wén may cha; niém phong
may chd, may tram, may thi hodac phong may chd, phong thi.

k) Truwdng ban coi thi ky niém phong vao tdi dwng bai lam, hé so coi thi truéc
khi ban giao cho Hoi dong.

1) Giai quyét kién nghi vé bai thi: Truong hop nguoi du thi phat hién cau héi
thi, dé thi c6 sai s6t thi nguoi du thi phai kién nghi ngay sau khi két thac bai thi;
giam thi phong thi b4o cdo ngay Trudng ban coi thi dé bao cao Chu tich Hoi dong
xem xét gidi quyét ngay trong budi thi do.

m) Trwong hop co sai sot trong dé thi thi tat ca thi sinh dwong nhién duwoc tinh
diém cho cau cd sai sot; trudng hop phiong an ding tring nhau ¢ céc thi tw khéac
nhau trong cung cau thi thi sinh dugc tinh diém néu chon mot trong cac phwong an
doéViéc gidi quyét cac sai sot (néu co) phai dugc lap thanh bién ban cé xac nhan
clia dai dién co quan cung cap ngan hang cau hdi.

3. Thi sinh dwgc mién thi bai thi ndo thi dugc phép vang mét bai thi do.

Muc 3. TO CHUC THI TREN GIAY

Diéu 13. Cong tac chuan bi cho bai thi trén gidy

1. M6i phong thi b6 tri vi tri ngbi clia thi sinh bdo dam mabi thi sinh ngdi mot
ban hodc ngdi cach nhau tdi thiéu 01 mét theo phwong ngang, sd lwgng thi sinhtrong
moi phong thi pht hop véi didu kién co so ha tang thuec té.

2. Bé thi, dap an thi rén gidy

a) Pé thi, dap an, huéng dan chdm diém dwoc bién soan theo tirng ciu hoi va
cd thang diém chi tiét dén 05 (ndm) diémETruong hop dap &n, hwéng dan cham diém
chi tiét thap hon 05 (ndm) diém do Cha tich Hoi dong xem xét, quyét dinh.
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b) Trudng ban dé thi chiu trach nhiém xay dung dé thi, dap an, huéng dan
cham diém. Trwong hop ky hop dong véi co quan, to chirc, don vi cung cép dé thi
thi phai néu ré yéu cau trong hop dong. Trwong hop st dung ngan hang cau hoi cla
co quan c6 thdm quyén cung cap thi phai to chirc ra soat ndi dung cau hdi, dap an,
hudng dan chdm diém trude khi hinh thanh cac dé thi chinh thirc va dw phong.

Trwdng ban dé thi t6 chitc rat ngau nhién cac cau hoi dé bién soan thanh it
nhat 03 phién ban dé thi khac nhau (kém theo dap an, hudng dan chdm diém twong
ng); ky nhay vao tlrng phién ban dé thi, niém phong va bao cao Chu tich Hoi dong.
Chu tich Hoi déng lwa chon ngau nhién mot trong cac phién ban 1am dé thi chinh
thirc; cac phién ban dé thi con lai la dé thi dv phong dwgc danh s6 theo thir tu siv
dung rong trwdng hop can thiét.

c) D@ thi phai ghi rd c6 chir “HET” tai diém két thic dé thi va phai ghi rd co
tong so trang (doi voi dé thi cé tir 02 trang tré 1€n).

Diéu 14. T0o chtrc hop Ban coi thi bai thi trén gidy

1 Trwdng ban coi thi td chirc hop ban, ban giao ti dung dé thi, ho so coi thi,
gidy thi, gidy nhap, cac dung cu, van phong pham twong ty doi voi bai thi (rén may
vi tinh quy dinh tai khoan 1, khoan 2 va khoan 4 Biéu 11 Quy ché nay.

2. Can ct s6 lugng thi sinh trong méi phong thi, Trwdng ban coi thi phan cong
coi thi bao dam moi phong thi c6 t6i thi€u 02 giam thi, trong d6 c6 mot giam thi chiu
trach nhiém chinh trong viéc coi thi tai phong thi (goi la gidam thi 1).

biéu 15ECach thire td chire thi trén gidy

1. Thoi gian bt dau 1am bai thi dwoc tinh tir thoi diém cd hiéu 1énh bat dau
lam bai. Thoi gian téi da lam bai thi dwgc ghi trén dé thi. Giam thi phong thi ghi thoi
gian bat dau va thoi gian ndp bai 1én bang trong phong thi.

2. Quy trinh coi thi dwoc quy dinh cu thé tai Hwdng dan t6 chirc thi clia Hoi
dong, bao gdbm cac ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tang k¥ thuat trwéc gio thi.

b) Goi thi sinh vao phong thi, kiém tra Thé can cwéc cong dan hodc Thé can cuéc
ho3c gidy to thy than hop phap khac clia thi sinh; hwdng dan thi sinh ngdi theo ding vi
tri; chi cho phép thi sinh mang vao phong thi nhitng vat dung theo quy dinh, khong dé
thi sinh mang vao phong thi tai liéu va vat dung cam theo ndi quy, quy ché thi.

¢) Pho bién ndi quy, quy ché va nhitng viéc thi sinh can biét, can lam.

d) Phat cho thi sinh cac to giay thi, gidy nhap da ghi rd ho tén va ky tén cua
giam thi coi thi véi s6 lugng vira da (khong ky thira), chi phat bo sung khi thi sinh
c6 yéu cau; hwdng dan va kiém tra thi sinh ghi théng tin trén gidy thi, gidy nhap theo
quy dinh.

d) Phat dé thi cla bai thi trén giay:
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Khi c6 hiéu lénh hodc dén thoi diém theo quy dinh thi tién hanh mé tdi dung
dé thi bao dam thi sinh thdy ré ca mat trwdc, mat sau va tinh trang niém phong cla
thi dung deé thi; yéu cau 02 thi sinh ching kién, ky vao bién ban xac nhan tinh (rang
thi dung dé thi truwéc khi mé niém phong, phat dé thi cho thi sinh.

Truong hop phat hién dé thi c6 16i sau khi ma dé thi (dé thi co sai s6t, nham
dé thi, thi€u trang, nham trang) hoac thiéu s6 lwgng dé thi thi giam thi phong thi phai
thong bao ngay cho Trwdng ban coi thi dé l1ap bién ban; dong thoi Trwdng ban coi
thi phai bao cdo ngay Ién Chu tich Hoi dong dé xem xét giai quyét. Trwong hop thira
sO lwgng dé thi thi giam thi phong thi chi giao cac dé thi thira da duoc niém phong
cho thanh vién dwoc Trwdng ban coi thi phan cong sau 15 phat tra 1én ké tir khi tinh
gio lam bai.

e) Quan ly viéc lam bai thi cta thi sinh; duy tri trat tw va ky luat phong thi; xi ly
cac s ¢0 va tinh hudng bat thwong (néu co) hodc xtir ly vi pham cua thi sinh (néu cé)
theo thdm quyén dugc phan congé

g) Thong bao thoi gian con lai trude khi hét gic [am bai cho thi sinh dy thi biét
dé kiém (ra va hoan thién cac thong tin cliathi sinhtheo quy dinh trieéc khi nop bai lam.

h) Thu bai lam trén gidy:

Chi thu bai lam cta thi sinh sém nhét sau 2/3 thoi gian lam bai thi. Khi hét
gi0 lam bai, yéu cau thi sinh ding lam bai; goi tén tng thi sinh 1én ndp bai, nhan
bai lam cta thi sinh. Khi nhan bai, phai dém dul tong s6 to gidy thi cla thi sinh da
nop, yéu cau thi sinh tw ghi ding tong so t& va ky tén vao danh sach ndp bai lam
treae khi cho thi sinh roi phong thi.

Kiém tra, sip x&p bai 1am theo thit tv ting dan ctia s6 bao danh dwng trong tui
bai lam. Céc bién ban xt ly su ¢, tinh huéng bat thuong, xt ly vi pham ndi quy,
quy ché thi (néu cd) tap hop thanh hé so coi thi dung trong tdi riéng. Ban giao bai
lam, ho so coi thi cho cac thanh vién dwoc Trwdng ban coi thi phan cdng lam nhiém
vu thu bai lam. Bai lam, ho so coi thi phai dwgc kiém tra cong khai va doi chiéu so
bai lam, tong s6 t& cla tirng bai lam v&i danh sach nop bai lam.

Sau khi kiém tra, thi dung bai lam va danh sach ndp bai lam clia tong phong
thi duoc thanh vién do Truwdng ban coi thi phan cong thu bai lam cuing cac giam thi
coi thi clia phong thi dé niém phong tai cho, ciing ky giap lai gitta nhdn niém phong
V@i tdi dwng bai lam va ky bién ban giao, nhan bai lam.

i) Trwdng ban coi thi ky niém phong vao tdi dwng bai lam, ho so coi thi truéc
khi ban giao cho Hbi dong.

k) Giai quyét kién nghi vé bai thi: Trweong hop ngudi du thi phat hién cau hoi
thi, dé thi cd sai so6t thi ngudi di thi phdi kién nghi ngay trong thoi gian lam bai thi;
giam thi phong thi bdo céo ngay Trudng ban coi thi dé bao cao Chu tich Hoi dong
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xem Xét giai quyét ngay trong th&i gian lam bai thi d6 bdo dam quyén loi cla thi
sinh vé thoi gian lam bai thi.

3. Lam phach

Quy trinh lam phach clia Ban phéach duoc quy dinh cu thé tai Hwdng dan t6
chtre thi ctia HOi dong, bao gdm cac ndi dung co ban sau:

a) Nhan bai lam duoc dong trong cac tui con nguyén niém phong tir Héi dong
dé t6 chirc thuc hién viéc danh s6 phach cac bai lam bao dam nguyén tic s6 phach
khong trung vi s bao danh cua thi sinh;

b) Roc phach; niém phong bai lam da roc phach va ban giao cho Hoi dong;
niém phong dau phach, bang ghép phach véi s6 bao danh va bao quan trong sudt
thoi gian cham thi cho dén khi hoan thanh viéc cham thi;

c) Sau khi HOi dong hoan thanh viéc cham thi, ban giao dau phach, bang ghép
phach vai sO b4ao danh déngtrong cac tdi con nguyén niém phong cho Hoi dong dé
td chirc tong hop két qua cham thi;

d) Bdo mat s6 phach va cac thong tin lién quan dén s phach cho dén khi két
qua thi dugc phé duyét va cong bo;

d) Trwong hop phic khao bai thi khong lam lai phach thi HOi dong quyét dinh
viéc phan cong bd phan gilp viéc hodc thanh vién Hoi dong tong hop diém bai thi
sau phuc khao.

4, Tong hop va cong bo két qua thi

a) Sau khi hoan thanh viéc chdm thi theo quy dinh tai Diéu 16 Quy ché nay,
HG6i dong t6 chirc viéc tong hop két qua thi tlr bang tong hop két qua cham thi va
bang ghép phach véi s6 bao danh, hinh thanh két qua thi (lan dau) dé cong bo va
théng béo viéc nhan don phuc khao theo quy dinh.

b) Sau khi hoan thanh viéc cham thi phdc khao theo quy dinh tai Biéu 17 Quy
ché nay, Hoi dong tong hop két qua thi chinh thirc sau khi x& ly két qua thi theo quy
dinh tai Diéu 18 Quy ché nay, bao cdo nguoi dirtng dau co quan c6 tham quyén tuyén
dung cong chirc, vién chikc, té chirc thi ndng ngach cong chirc phé duyét, cong nhan
két qua thi trwdc khi HOi dong cong bd két qud thi da duoc phé duyét, cdng nhan
theo quy dinh.

Truwong hop khdng cé phdc khdo bai thi thi sau khi hét thdi han nhan dom phuc
khao, HOi dong bao cao nguoi dirng dau co quan c6 tham quyén tuyén dung cong
chirc, vién chtrc, to chirc thi nang ngach cong chirc phé duyét, cong nhan két qua thi
trvgc khi HOi dong cong bd két qua thi dd duwoc phé duyét, cong nhan theo quy dinh.

Diéu 16. Cham thi bai thi trén gidy

1. T6 chirc cham thi:
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a) Viéc cham thi duoc thuc hién tap trung tai mot khu viee duoc bao vé, cé du
phuwong tién phong chay, chita chdy do Chui tich HOi dong quyét dinh; c6 day du
trang thiét bi, vat tu phuc vu viéc cham thi.

b) Tai dwng bai lam phai dwoc niém phong va bao quan an toan; khi ban giao
thi dwng bai lam phai 1ap bién ban cung ky xac nhan voi sw chirng kién cua thanh
vién Ban giam sat va cua dai dién co quan cdng an (néu dwgc moi tham gia).

¢) Chi dwoc chdm thi bang loai bat muc dé do H6i déng cung cép.

d) Khéng dwgc mang bai thi ctia thi sinh ra khoi dia diém cham thi.

d) Khdng duoc mang dién thoai di dong, may ghi am, may anh, may vi tinh,
cac phuong tién ky thuat thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi chira
dwng thong tin khac hodc céc gidy to riéng, tay, bat x6a, but chi va céac loai but khac
khong c6 trong quy dinh ctia Ban cham thi khi vao hoac ra ngoai khu vuc cham thi.

e) Trudc khi chdm thi, Trwdng ban chdm thi té chirc hop Ban chdm thi dé phan
cong nhiém vu; t6 chic chdm thi tuan tha theo hwdng dan chdm diém, dap an, thang
diém da duoc duyét.

g) Thanh vién cham thi, Trwdng ban cham thi kiém tra két qua cham thi bao
dam khong cong nham diém va chiu trach nhiém trwdc phap luat, trwée Chi tich Hoi
dong veé két qua cham thi.

h) Truong hop co stra chira diém chdmthi gach diém cham cti, ghi diém cham
mai va ngudi stra chira diém cham ky xéac nhan tai vi tri stra chita.

i) Truedng ban cham thi t0 chirc viéc tong hop diém thi theo tirng tli dwng bai
lam vao ban tong hop chung c6 chir ky clia cac thanh vién chdm thi va Truwdng ban
chdm thi, kém theo Phiéu chdm diém cta tirng thanh vién cham thi, dung vao ti
dwgc niém phong va ban giao cho Hoi dong.

2. Cham thi bai thi trén giay:

Viéc cham thi bai thi trén gidy dwoc thuc hién theo nguyén tac chdm hai vong
doc lap nhu sau:

a) Cham thi lan thr nhat (thanh vién cham thi 1):

Truwdng ban chdm thi t8 chirc béc thdm ngau nhién tui dwng bai 1am va giao
riéng cho tirng thanh vién cham thi.

Trudc khi chdm thi, thanh vién chdm thi kiém (ra tlrng bai lam, bdo dam du
s6 to gidy thi, s6 phach va gach chéo tét ca nhitng phan trang con thira do thi sinh
khong viét hét. Thanh vién cham thi khong cham diém nhitng bai lam duwoc lam trén
gidy khac v6i gidy thi dung cho bai thi.

Trudng ban cham thi xem xét, quyét dinh viéc cham thi ddi vai bai lam thudc
mot trong cac truvdng hop: khdng du so t& gidy thi hoac s6 phach; duoc lam trén gidy
khac v&i gidy thi; co hai chir viét khac nhau trd 1én; duoc viét bang hai mau muc
khac nhau v@ Ién (trlr trvdng hop co bién ban xac nhan cla giam thi phong thi va
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Trudng ban coi thi); dugc viét bang muc khong dang quy dinh; co viét, vé nhiing
ndi dung khong lién quan dén ndi dung thi; bi nhau nat; c6 nghi van danh dau bai.

Khi chdm lan th nhat, ngoai nhitng nét gach chéo trén cac phan gidy con
thira, thanh vién cham thi khong dwoc ghi bat cv ndi dung hoac ky hiéu khac vao bai
clia thi sinh hoac tli dwng bai lam. Két qua chdm diém cla tirng cau, két qua chdm
diém toan bai lam va cac nhan xét (néu cé) duoc ghi chi tiét vao phiéu cham diém
cla tirng bai lam va kep cung véi bai 1am; wén phi€u chdm diém ghi r6 ho tén va
chit ky ctia thanh vién cham thi 1.

b) Cham thi lan th hai (thanh vién cham thi 2):

Sau khi céac thanh vién cham thi 1 chdm xong, Trwdng ban chdm thi phan cong
ngau nhién thanh vién chdm thi 2 dam bao khéng giao trd lai tGi bai 1am d& chdm
cho chinh thanh vién cham thi 1E

Thanh vién cham thi 2 thuc hién viéc cham thi twong tu cham thi Iquy dinh
tai diém a khoan nay. Cham xong tdi nao, thanh vién cham thi 2 giao lai tdi bai lam
dd chdm cho Truéng ban cham thi.

c) X ly két qud cham thi sau khi két thirc cham thi lan thir 2:

Truwong hop bai lam c6 02 két qua cham diém toan bai léch nhau tir 05 (nam)
diém wd xudng thi két qua cham thi chinh thirc cta bai lam d6 la diém trung binh
cong clia 02 két qua cham diém toan bai duoc lam tron dén 01 (mot) chir s6 thap
phan; dwgc ghi vao vi tri quy dinh trén t& gidy thi. Cac thanh vién tham gia cham thi
bai lam d6 cung ky, ghi ro ho tén vao tat ca cac to giay thi.

Truwong hop bai lam c6 02 két qua chdm diém toan bai léch nhau tlr trén 05
(nam) diém dén dwdi 10 (muoi) diém thi Trwedng ban cham thi to chirc doi thoai voi
hai thanh vién cham thi bai lam dé dé thong nhat. Trwong hop khong thong nhéat
dwoc thi Trudng ban cham thi quyét dinh két qua cham thi chinh thic cla bai lam
va chiu trach nhiém trwéc phap luat vé quyét dinh ctia minh. Ket qua cham thi chinh
thirc dwgc lam tron dén 01 (mot) chir s6 thap phan, duoc ghi vao vi tri quy dinh trén
to gidy thi. Cac thanh vién tham gia chdm thi bai lam dé va Trudng ban cham thi
cung ky, ghi rd ho tén vao tat ca cac t& gidy thi. Trwong hop co skra chira két qua
cham thi chinh thirc clia bai lam nao thi Trwdng ban chdm thi va céac thanh vién chdm
thi bai lam dé cung ky xac nhan.

Trwong hop bai lam cé 02 két qua chdm diém toan bai léch nhau tir 10 (mwoi)
diém trg 1én thi Trwdng ban cham thi giao bai lam d6 cho thanh vién cham thi 3
cham. Ket qua cham diém clia tirng cau, két qua cham diém toan bai lam va cac nhan
xét (néu cd) dwoc ghi chi tiét vao phiéu chdm diém va kep cung voi bai lam; trén
phiéu chdm diém ghi rd ho tén va chir ky clia thanh vién cham thi 3.

d) Xt ly két qua cham thi sau khi thanh vién cham thi 3 két thlc viéc chdm diém:
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Truwong hop két qua chdm diém cia 02 trong 03 thanh vién chadm thi bang
nhau thi két qua cham thi chinh thirc ctia bai lam do bang cac két qua chadm diém
bang nhau, dwoc ghi vao vi tri quy dinh trén to gidy thi. Cac thanh vién tham gia
cham thi bai lam do6 cuing ky, ghi rd ho tén vao tat ca cac to giay thi.

Truong hop két qua chdm diém cda 03 thanh vién chdm thi Iéch nhau thi
Truwdng ban cham thi t0 chirc chdm tap thé va quyét dinh két qua cham thi chinh
thirc. K&t qua cham thi chinh thic duwgc lam tron dén 01 (mdt) chir sb thap phan,
dwoc ghi vao 6 quy dinh wén to gidy thi. Cac thanh vién tham gia cham thi bai lam
do6 va Trwdng ban cham thi cung ky, ghi ro ho tén vao tat ca cac to gidy thi. Truwong
hop cé stra chira két qua cham thi chinh thirc bai lam nao thi Trudng ban cham thi
va cac thanh vién cham thi bai lam d6 cung ky xac nhan.

3. Cham diém 0 (khong) ddi véi thi trén gidy:

Trudng ban cham thi quyét dinh viéc cham diém 0 (khong) can ct vao noi
dung b4o c&o bang van ban ctia thanh vién chdm thi, ap dung ddi voi mét trong cac
trwong hop sau:

a) Co tir hai bai lam tré 1én cla ciing mot thi sinh d6i vai mot bai thi.

b) Bai lam c0 tlr hai chi¥ viét khac nhau & Ién.

c) Bai lam dwoc viét tir hai mau muwc khac nhau v 18n hodc viét bang mau
muc khdng ddng quy dinh, trir truong hop cé bién ban xac nhan cua giam thi coi thi
tai phong thi va Trwdng ban coi thi.

d) Bai lam duwoc viét trén gidy ma khong phai la gidy thi do giam thi phong
thi phat.

DBiéu 17. Cham phuc khao bai thi trén gidy

1 Truwdc khi ban giao bai lam cua thi sinh c6 dom dé nghi phic khao (trlr cac
truong hop quy dinh tai khodn 8 Biéu nay) cho Trwéng ban chdm phdc khao, Hoi
dong tién hanh cac viéc sau day:

a) Tra cru tir s6 bao danh tim ra bai lam theo s6 phach; rut bai lam, d6i chiéu
v(i danh sach nop bai lam dé kiém tra so to gidy thi va cac thong tin lién quan, bao
dam khong rat nham bai lam cta thi sinh khéac.

b) Che két qua cham thi, tén cac thanh vién cham thi trudc dé trudc khi tao
ban gidy sao y toan b0 bai lam cuathi sinh, bdo ddm thanh vién Ban cham phdc khao
khong nhan biét duvoc két qua chdm thi va ngudi cham thi treéc do.

c) Chu tich Hoi dong quyét dinh viéc lam lai s6 phach bai lam cua thi sinh;
trwong hop lam lai sé phach thi thyc hién theo quy dinh tai khodn 3 Biéu 15 Quy
ché nay.

d) Ban giao ban gidy sao y cac bai lam duoc phlc khao dwgc dong trong cac
thi con nguyén niém phong (& mat ngoai tdi dung ghi ro so bai lam va tong sb to
gidy thi) cho Truwdng ban cham phtc khao.
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d) Thuc hién cac cong tac khac lién quan dén viéc phuc khao.

2. Trudng ban cham phic khao nhan ban giao bai lam tir Hoi déng, phan cong
thanh vién chdm phic khédo va t6 chirc cham phic khao theo tlrng bai thi. Viéc cham
phic khao bai thi trén gidy duoc thwc hién nhw cham thi bai thi trén gidy quy dinh
tai Diéu 16 Quy ché nay.

3EX{ Iy k&t qua chdm phuc khéo:

a) Trwdng hop bai 1am cd 02 két qua chdm diém phuc khao bang nhau thi két
qua phuc khao bang két qua chdm diém dé, dwoc ghi vao vi tri quy dinh Wén to gidy
thi. Cac thanh vién tham gia cham phuc khao bai lam d6 cuing ky, ghi r6 ho tén vao
tlrng to giay thi.

b) Treong hop bai lam c6 02 két qua cham diém phuc khao chénh léch thi
Trwdng ban phuc khao giao bai l1am dé cho thanh vién chdm phuc khao 3 chdmENéu
két qua chdm diém cham phuc khao clia 02 trong 03 thanh vién chdm phuc khao
bang nhau thi két qua phic khao bang céac két qua chdm diém phuc khao bang nhau
d6. Néu két qua chdm diém phuc khao clia 03 thanh vién cham phuc khao léch nhau
thi két qua phuc khao la diém trung binh cdng ctia 03 két qua chdm diém phdc khao
dwoc lam tron dén 01 (mot) chir s6 thap phan. Céc thanh vién cung tham gia cham
phic khao bai lam dé ky, ghi rd ho tén vao tat ca cac to gidy thi.

4. Trwdng ban chdm phuc khao t6 chirc viéc tong hop két qua phic khao kém
theo Phi€u chdm diém phuc khao cta tirng thanh vién chdm phuc khao d6i véi tirng
bai lam, niém phong va ban giao cho H6i dong. Khi ban giao phai Iap bién ban co
st chirng kién clia thanh vién Ban giam sat va dai dién co quan cong an (néu duoc
maoi tham gia).

5. K&t qua phic khao dwgc thdong bao dén ngudi co6 don dé nghi phic khao;
dong thoi cong khai trén toang thong tin dién tlr hoac cong thong tin dién tl cla co
quan, domvi cé tham quyén tuyén dung cong chirc, vién chirc, to chirc thi nang ngach
cong chuc.

6. Khi tién hanh cac cong viéc lién quan dén phic khao, ngoai cac thanh vién
cua Ban cham phuc khao, phai c6 it nhat tr hai thanh vién Hoi dong trd 1€n cung
tham gia, c6 sv giam sat cua thanh vién Ban gidm sat va dai dién co quan céng an
(néu dwgc moi tham gia).

7. Trong qué trinh thyc hién phiac khado, cac thanh vién tham gia viéc phuc
khao phai gilr bi méat thdng tin vé s6 bao danh va théng tin ca nhan cda thi sinh véi
sO phéach.

8. Khdng cham phuc khao d6i véi cac bai lam cé don dé nghi phuc khao nhan
duoc sau thoi han quy dinh (tinh theo dau buu dién néu don dwgc giri theo dudng buu
chinh); khéng chdm phtc khao d6i voi cac bai 1am c6 dom dugc gli bang thu dién to,
fax, telex.
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DBiéu 18. X ly két qua thi sau khi c6 két qua phac khao bai thi trén gidy

16Chu tich Hoi dong xem xét, quyét dinh viéc xr ly két qud thi sau khi co két
qua phdc khao nhu sau:

Truwdng hop bai lam c6 két qua phac khdo va két qua cham thi (da duoc cong
bd) chénh léch dwdi 05 (nam) diém thi diéu chinh két qua thi theo két qua phuc khao.

Trwong hop bai lam cé két qua phuc khao va két qua cham thi (da dwoc cong
b6) chénh léch tir 05 (ndm) diém trd 1&n thi Cha tich HOi dong to chirc doi thoai truc
tiép gila Trwdng ban cham thi va Trudng ban cham phuc khao (c6 ghi bién ban).
Sau khi doi thoai, Cht tich Hoi dong quyét dinh diém cham phuc khao va diéu chinh
diém bai lam theo diém cham phdc khao.

Trudng hop c6 du co s6 xac dinh la cé tiéu cwe thi Cha tich HOi dong bao cao
nguoi diing dau co quan, don vi cé tham quyén tuyén dung cong chtrc, vién chirc, t0
chtre thi ndng ngach céng chirc xem xét, xt ly theo quy dinh cta phép luat.

2. KEt qua dwgc cong nhan sau khi chdm phic khao l1a két qud thi chinh thirc
cla thi sinh du thi.

Muc 4. TO CHUC THI PHONG VAN, VAN BAP, THyC HANH, BAO
VE BE An

Diéu 19. Cong tac chuan bi cho bai thi phéng van, van dap, thuc hanh,
bdo vé dé &n

1. Phong thi:

a) Phong thi duogc b6 i phi horp vdi ndi dung, cach thirc to chirc thi phong
vén, van dap, thuc hanh, bao vé dé an trén nguyén tic bao dam phan thi ctia moi thi
sinh duoc thuc hién doc lap, khéng anh hwdng va khdng chiu anh hudng tir phan thi
cua thi sinh khac; cach am vai phong cho cho thi sinh chua thwe hién bai thi; c6 16i
di ra khong qua phong chd nham bao dam thi sinh sau khi phong vén khong tiép xuc,
trao doi ndi dung bai thi v&i cac thi sinh trong phong cho.

b) B6i véi phdng van, van dap, bao vé dé an, phong thi dwoc bo tri tai cac
phong riéng biét; trvong hop phai bé tri nhiéu ban phdng van, van dap, cham thi bao
vé dé an trong cuing 01 phong thi phai dam bao c6 vach ngan va khoang cach gilia
cac ban da xa bao dam nguyén tac quy dinh tai diém a khoan nay. Khoang céch gilra
vi tri ctia thanh vién phéng van, van dap, chdm thi bdo vé dé an va thi sinh dv thi t6i
thiéu 1a 01 mét va bao dam viéc giao ti€p thuan loi.

2. Pe thi, cau haéi thi phong van, van dap, thuc hanh:

a) e thi dwoc xay dung c6 kém theo huéng dan chdm diém, phiéu chdm diém
thé hién cac muc tiéu cu thé can danh gia, cham diém.

b) Cau hai thi phong van phai can cit vao tinh chét, dic diém cla hoat dong
cong vu nham tap trung danh gia vé nang luc: tw duy, giao tiép, phan doan tinh
hudng, hoc hoi, phat trién, dién dat, thai do va cac nang luc khac theo yéu cau cla
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vi tri viéc lam cong chirc can tuyén dung. Cau hoi thi van dap phai can ct vao tinh
chét, dic diém hoat dong nghé nghiép nham kiém tra kién thirc, k¥ nang hoat dong
nghé nghiép clia ngudi du tuyén theo yéu cau clia vi tri viéc lam vién chirc can tuyén
dung. S6 lwong cau hai thi trong dé thi duoc xay dwng t6i thi€u bang s6 thanh vién
Ban phong van, Ban kiém tra sat hach thuc hién phong van, van dap theo quy dinh
clia tirng bai thiE

c) NOi dung, s6 lvgng cau héi thi thiwc hanh phai can cr vao tinh chat, dac
diém hoat dong nghé nghiép nham kiém tra kién thic, k§ nang hoat dong nghé
nghiép cliangwdi du tuyén theo yéu cau cliavi tri viéc lam vién chirc can tuyén dung;
phU hop vai thoi gian thi do nguoi dirng dau co quan cé tham quyén tuyén dung
quyét dinh.

d) Ngoai cac cau hdi thi trong dé thi, dé phuc vu viéc danh gia, chdm diém,
phan loai thi sinh dat hiéu qua t6t nhat, thanh vién Ban phong van, Ban kiém tra sat
hach c6 thé hdi cac cau hoi khéc lién quan nhwng phai bao dam khong lam thoi gian
lam bai cla thi sinh vurot qué thoi gian thi theo quy dinh. Cac cau hoi phai dap ¢ng
yéu cau vé cau hdi thi theo quy dinh tai Quy ché nay; thanh vién Ban phdng van,
Ban kiém tra sat hach chiu trach nhiém vé cac cau hdi va viéc cham diém cla minh.

Diéu 20. Ta chtrc hop Ban phong védn, Ban kiém tra sat hach, Ban chdm thi

1. Trudng ban phdng van, Trudng ban ki€ém tra sat hach, Trudng ban cham
thi t6 chirc hop ban, ban giao tli dung dé thi, huong dan chdm diém, phiéu chdm
diém, cac dung cu, van phong pham twong tw d6i v&i bai thi trén may vi tinh quy
dinh tai khoan 1, khoan 2 va khoan 4 Biéu 11 Quy ché nay.

2. Trudng ban phan cong thanh vién bao dam mai thi sinh du thi co ti thiéu
ttr 02 thanh vién ban tré Ién thuc hién phdng van, van dap, chdm diém thwc hanh,
cham diém bao vé dé an.

Diéu 21. Céch thtrc t6 chirc thi phdng van, van dap, thuc hanh, bao vé
dé an

1. Thoi gian thi duoc tinh tr khi thi sinh bat dau thwe hién viéc phong van,
van dap, thwc hanh, trinh bay dé an sau khi hoan thanh viéc chuén bi trong thoi gian
quy dinh. Truong hop khi hét thoi gian chudn bi ma thi sinh chuwa bat dau lam bai thi
thoi gian thi duoc tinh bat dau ngay sau thoi diém két thic thoi gian chuén bi.

2. Quy trinh t6 chtrc thi phdng van, van dap, thwc hanh dwoc quy dinh cu thé
tai Hwéng dan t chie thi ctia HOi dong, bao gdm céc ndi dung co ban sau:

a) Kiém tra hién trang dia diém thi, phong thi, ha tang k¥ thuat trwdc gio thi.

b) Goi thi sinh vao phong cho, kiém tra Thé can cwdc cong dan hodc Thé can
cudc hodc gidy to tiy than hop phap khac cla thi sinh; hwdng dan thi sinh vao ding
vi tri trong phong thi; chi cho phép thi sinh mang vao phong thi nhitng vat dung theo



21

quy dinh, khong dé thi sinh mang vao phong thi tai liéu va vat dung cdm theo ndi
quy, quy ché thi.

¢) Phd bién ndi quy, quy ché va nhitng viéc thi sinh can biét, can lam.

d) Hwdng dan va kiém tra thi sinh ghi thong tin trén cac tai liéu can thiét phuc
vu bai thi (néu co).

d) Cén clr vao ndi dung, tinh chét clia bai thi, ké hoach tuyén dung, thong bao
tuyén dung, Cha tich Hoi déng quyét dinh cach thirc cong bo dé thi cho thi sinh bao
dam thi sinh c6 thoi gian chuan bi can thiét theo quy dinh. Viéc cong b6 phai bao
dam cbng khai, minh bach, binh dang trong ti€p nhan théng tin cla tét ca thi sinh.

Truong hop phat hién dé thi c6 16i sau khi cong bd (dé thi c6 sai sot, nham dé
thi, thiéu wang, nham trang) thi Iap bién ban va bao cao ngay Truwdng ban phdng van,
Trudng ban kiém wa sat hach xem xét gidi quyét theo tham quyén dwgc phan cong.

e) Thuc hién phong van, van dap va cham diém thi sinh. Noi dung phong van,
van dap (bao gdbm ca ndi dung tra 10i ctia thi sinh) phai dwoc ghi lai dong thoi bang
van ban co6 chir ky xac nhan cua thanh vién phéng van, van dap va cua thi sinh dw
thi va bang mot trong cac hinh thirc: Tép tin &m thanh lwu trik &m thanh cla thanh
vién phong van, van dap va cla thi sinh dv thi hodc tép tin da phwong tién lwu triv
hinh &nh va &m thanh ctia thanh vién phéng van, van dap va cla thi sinh du thi.

g) Quan ly viéc lam bai thi cla thi sinh; duy tri trat tv va ky luat phong thi; xt ly
cac si ¢d va tinh hudng bat thuong (néu cé) hoac xi ly vi pham cla thi sinh (néu co).

h) Bao cao ngay Trudng ban phdng van, Trudng ban ki€ém tra sat hach dé xem
Xét, giadi quyét khi cé tinh hudng bat thudng xay ra.

i) Thoéng bao thoi gian con lai trwdce khi hét gio lam bai cho thi sinh dv thi biét;
kiém tra va hoan thién cac thong tin cta thi sinh theo quy dinh truéc khi két thic bai
lam cua thi sinh.

k) Giai quyét kién nghi doi véi thi thuc hanh: Trwong hop ngudi dw thi phat
hién cau hadi thi, dé thi co sai sot thi nguoi du thi phai kién nghi ngay trong thoi gian
lam bai thi; thanh vién Ban kiém tra sat hach bao cdo ngay Trwdng ban kiém tra sat
hach dé bao céo Chu tich HAi dong xem xét giai quyét ngay trong thoi gian lam bai
thi d6 bao dam quyén lgi cla thi sinh vé thoi gian lam bai thi.

3. Dadi v6i thi bao vé dé an, t6 chirc thue hién theo huéng dan té chie thi do
Hoi dong quy dinh.

DBiéu 22. Cham thi bai thi phdng van, van dap, thuc hanh, bao vé dé an

1EDPiém cham phdng van, van dép, thuc hanh, bao vé dé an duoc cac thanh
vién cham doc 1ap trén phiéu cham diém doi véi tirng thi sinh, c6 chir ky va ghi rd
ho tén cda thanh vién chadm diém.

2. XU ly két qua cham thi phéng van, thuc hanh, bao vé dé an:



22

a) Truong hop bai lam cé cac két qua cham diém chénh Iéch nhau to 05 (nam)
diém tré xuong (két qua cham diém cao nhat so véi két qua cham diém thap nhét)
thi két qua cham thi chinh thirc clia bai lam do la diém trung binh cong cla cac két
qua cham diém dwoc lam tron dén 01 (mot) chir s6 thap phan, duoc ghi vao bang
tong hop chung két qua cham thi. Cac thanh vién tham gia cham diém cuting ky, ghi
ré ho tén vao bang téng hop chung két qua chdm thia

b) Trwong hop bai lam c6 cac két qua cham diém chénh léch nhau tlr trén 05
(nd@m) diém dén dudi 10 (muoi) diém (két qua cham diém cao nhét so vdi két qua
cham diém thap nhat) thi két qua cham thi chinh thirc ctia bai l1am d6 do Trwdng ban
phdng van, Trudng ban ki€ém tra sat hach, Tridng ban chdm thi quyét dinh sau khi t6
chirc doi thoai v&i cac thanh vién tham gia chdm diém, dwgc lam tron dén 01 (mot)
chir s6 thap phan, duoc ghi vao bang tdng hop chung két qua cham thi. Cac thanh vién
tham gia cham diém va Trwdng ban phong van, Trudng ban kiém tra sat hach, Trwdng
ban cham thi ciing ky, ghi rd ho tén vao bang tong hgp chung két qua cham thi.

¢) Trwong hop bai lam co cac két qua chadm diém cla cac thanh vién cham thi
chénh léch nhau tir 10 (mu0i) diém & 1én (két qud chdm diém cao nhat so véi két
qua cham diém thap nhat) thi két qua cham thi chinh thirc cla bai lam dé do Chu
tich HOi déng quyét dinh wén co s& bao cao clia Trwdng ban phong van, Trudng ban
ki€ém tra sat hach, Truwdng ban cham thi va két qua td chirc ddi thoai gitra cac thanh
vién tham gia chdm. Ké&t qua cham thi chinh thirc duoc lam tron dén 01 (mot) chiy
sO thap phan, duoc ghi vao bang tdng hop chung két qua cham thi. Céac thanh vién
tham gia chdm diém va Cha tich Hoi dong cung ky, ghi rd ho tén vao bang tong hop
chung két qua cham thi.

3. Trwdng ban phong van, Trwdng ban kiém tra sat hach, Trwdng ban chdm
thi ban giao két qua cham thi phong van, van dap, thuwc hanh, bdo vé dé an déng
trong ti con nguyén niém phong cho Hoi ddng ngay sau khi két thac budi thiE

4. Khong thuc hién viéc phuc khao doi voi két qua diém thi phdng van, van
dap, thuc hanh, bao vé dé an.

Chuong 111
TO CHUC XET THANG HANG CHUC DANH NGHE NGHIEP VIEN CHUC

Diéu 23. Chuan bi td chirc xét thang hang

Can ¢t quy dinh hién hanh vé tiéu chuén, diéu kién dang ky du xét thang
hang chirc danh nghé nghiép vién chirc, Cht tich H6i dong quyét dinh cu thé cach
thirc t6 chirc thdm dinh h6 so, Phiéu thdm dinh ho so va céac biéu mau phuc vu viéc
thdm dinh h6 so; phai bao dam tinh chinh xac, céng bang, khach quan, khoa hoc
va dang quy dinh cuta phap luat.
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Piéu 24. T6 chirc tham dinh ha so du xét thang hang

1. Cac thanh vién thdm dinh ho so duoc phan cong tham dinh cuing 01 ho so
du xét thi cung ti€n hanh thdm dinh chung ddi véi ho so do.

2. Cdn ct thanh phan hd so duy xét va tiéu chi thdm dinh ho so, thanh vién
thdm dinh h0 so danh gia viéc ho so du xét co dap (rng cac tiéu chuan, diéu kién xét
thang hang chirc danh nghé nghiép vién chirc va ghi két qua danh gia, thdng tin lién
quan (néu cd) vao Phiéu tham dinh ho so.

3. Khi thadm dinh ho so, néu cac thanh vién tham dinh ho so khéng thong nhat
két qua tham dinh thi chuyén ho so du xét va két qua tham dinh clia cac thanh vién
Ién Truong ban tham dinh dé xem xét, quyét dinh hodc bao cédo Trudng ban tham
dinh tong hop, bdo cdo Chd tich Hoi dong xem xét, quyét dinh.

43K &t qua thdm dinh cla tirng hd so dw xét dwoc tdng hop vao bang tong hop
chung két qua tham dinh c6 chi¥ ky clia cac thanh vién tham gia tham dinh ho so va
Trwdng ban tham dinh ho so.

5. Truedng ban thdm dinh ban giao két qua tham dinh cla tirng ho so duw xét,
bang tong hop chung két qua tham dinh dwoc dong trong tli con nguyén niém phong
cho Hdi déng.

6. Khi giao, nhan phai 1ap bién ban ban giao, c6 chir ky xac nhan ctia bén giao,
bén nhan, dai dién HOi dong, dai dién Ban giam sat.

7. Cén ¢l sd lwong ho so du xét, tinh chat hoat dong nghé nghiép, tiéu chuén,
diéu kién xét thang hang chtrc danh nghé nghiép vién chtc, Hoi dong c6 thé truc
ti€p thdm dinh ho so theo quy dinh tai Diéu nay ma khong phai thanh lap Ban tham
dinh ho so.

DBiéu 25. Quyét dinh két qua xét thang hang

1 Cht tich Hoi dong t6 chirc hop Hoi dong dé xem xét két qua xét thang hang;
cac thanh vién cta Hoi dong trao doi, thao luan coéng khai, dan chi vé két qua xét
thang hang; thong nhat két qua ky xét thang hang va danh sach vién chirc triing tuyén.

2. Chu tich Hoi dong béo céo nguoi diing dau co quan, dom vi to chirc xét
thang hang chirc danh nghé nghiép vién chiic xem xét, quyét dinh phé duyét két qua
ky xét thang hang va danh sach vién chic tring tuyén theo quy dinh.

3. Viéc xac dinh nguoi tring tuyén trong ky xét thang hang duoc thuc hién
theo quy dinh tai Diéu 40 Nghi dinh s6 115/2020/ND-CP da duoc stra doi tai khoan
20 Biéu 1Nghi dinh s6 85/2023/ND-CP va quy dinh ctia B6 quan ly chirc danh nghé
nghiép vién chirc chuyén nganhé
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Chuong rv
CAC CONG TAC KHAC

Diéu 26. Giam sat ky tuyén dung cdng chtrc, vién chirc, thi ndng ngach
cdng chirc, xét thang hang chirc danh nghé nghiép vién chic

1. Nguoi dirng dau co quan c6 tham quyén tuyén dung cong chtrc, vién chirc,
t0 chirc thi nang ngach cong chirc, xét thang hang chirc danh nghé nghiép vién chic
phai thanh 1ap Ban giam sat, gdm: Trudng ban giam sat, Phé Trwdng ban giam sét,
thanh vién ban giam sat va thanh vién kiém Thu ky ban gidm sat. Truong hgp nguoi
dirng dau co quan, domvi cé tham quyén tuyén dung cong chirc, vién chirc, to chirc
thi ndng ngach céng chirc, xét.thang hang chirc danh nghé nghiép vién chic la Cha
tich Hoi dong thi nguoi dirng dau co quan, to chirc cap trén co6 tham quyén quan ly
can bd, cong chiic, vién chirc quyét dinh thanh 1ap Ban giam sat.

Ban giam sat dwoc str dung con dau cla co quan, té chirc, don vi cd tham
quyén thanh lap Ban giam sat hodc cla co quan tham muu truc tiép trong cac hoat
dong clia Ban giam sat, do nguoi dirng dau co quan, té chiic, don vi c6 tham quyén
thanh 1ap Ban gidm sét quyét dinh.

2. Nhiém vu, quyén han cua Truédng ban giam sat:

Chiu trach nhiém truéc phap luat, truéc nguoi dirng dau co quan, don vi cé
tham quyén tuyén dung cong chirc, vién chiic, to chirc thi nang ngach cong chtic, xét
thang hang chirc danh nghé nghiép vién chiic trong qua trinh thic hién giam sat viéc
t0 churc thi, xét clia HOi dong theo quy dinh clia phap luat; phan céng nhiém vu cu
thé cho tirng thanh vién Ban giam sat va thic hién nhiém vu, quyén han quy dinh tai
diém b va diém c khoan 4 Diéu nay.

3. Nhiém vu, quyén han ctia Phé Trudng ban giam sat

Gilp Trudng ban giam sat dieu hanh mot s6 hoat dong ctia Ban giam sat theo
su phan cong cua Trudng ban gidam sat; chiu trach nhiém truéc phap luat, truéc
Truwdng ban giam sat vé nhiém vu dwgc phan cong.

4. Nhiém vu, quyén han cuathanh vién Ban giam sat:

a) Thuc hién nhiém vu giam sat theo phan cong cua Truwdng ban giam sat; bao
cao Trudng ban giam sat vé két qua giam sat va chiu trach nhiém truéc phap luat,
trwdc Trwdng ban giam sat vé nhiém vu dwgc phan cong.

b) Thanh vién Ban giam sat duoc quyén vao phong thi hodc xét trong thoi gian
t6 chirc thi hodc xét, noi cham thi trong thoi gian td chirc cham thi, chdm phuc khao,
lam phéch khi phat hién hanh vi vi pham ni quy, quy ché thi; c6 quyén nhic nha thi
sinh, cac thanh vién khac trong Hoi dong va thanh vién cac bo phan gilp viéc ctia Hoi
dong trong viéc thuc hién ndi quy, quy ché thi; dwgc quyén yéu cau giam thi phong
thi 1ap bién ban d6i vai thi sinh trong phong thi vi pham quy ché, ndi quy thi (néu cd).
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¢) Thanh vién Ban giam sat dwgc quyén Iap bién ban trong tredng hop thanh
vién HoOi dong, thanh vién cac bd phan gilp viéc ctia Hoi dong vi pham ndi quy, quy
ché va dé nghi nguoi dirng dau co quan, don vi cd tham quyén tuyén dung cong
chirc, vién chirc, tO chirc thi nang ngach cong chirc, xét thang hang chirc danh nghé
nghiép vién chirc xem xét, x* ly hanh vi vi pham do6 theo quy dinh ctia Bang va cla
phap luat vé can bd, cong chiic, vién chiic.

d) Cham nhat la 03 ngay lam viéc ké tir ngay cong bd két qua cudi cuing clia
ky thi hodc xét, Ban giam sat c6 (rach nhiém bao cao ngwoi dirng dau co quan, dom
vi ¢6 tham quyén tuyén dung cong chirc, vién chirc, té chirc thi ndng ngach cong
chire, xét thang hang chirc danh nghé nghiép vién chirc vé két qua hoat dong cua
Ban giam sat.

5. Noi dung giam sat gom: Viéc thuc hién cac quy dinh cla phéap luat vé to
chirc ky tuyén dung cong chirc, vién chirc, thi ndng ngach cong chirc, xét thang hang
chirc danh nghé nghiép vién chirc; vé thic hién quy ché va néi quy theo quy dinh tai
Thdng tv nay va theo van ban do Hoi dong ban hanh; vé thuc hién chirc trach, nhiém
vu cua cac thanh vién Hoi dong, thanh vién cac bd phan gitp viéc cua Hoi dong; su
phu hop gilra van ban do Hoi dong ban hanh véi quy dinh tai Thong tw nay va quy
dinh ctia phap luat c6 lién quané

Viéc giam sat khong lam &nh hudng dén két qua cla thi sinh, trir truong hop
cO vi pham nghiém trong quy dinh vé cham thi.

6. Dia diém giam sat: Tai dia diém lam viéc ctia H6i dong, dia diém lam viéc
clia bd phan gilp viéc clia Hoi dong, dia diém td chirc ky thi hodc ky xét.

7. Tiéu chuan thanh vién Ban giam sét:

a) Thanh vién Ban giam sat la cdng chtrc, vién chirc cta co quan, don vi ¢
tham quyeén tuyén dung cong chirc, vién chtic, t0 chiic thi nang ngach cong chic, xét
thang hang chirc danh nghé nghiép vién chirc hodc clia co quan, don vi khac do
nguoi dirng dau co quan, don vi cé tham quyén tuyén dung cong chtkc, vién chirc, t6
chiic thi nang ngach cong chiic, xét thang hang chiic danh nghé nghiép vién chic
quyét dinh.

b) Khéng b6 tri nhitng ngudi tham gia lam thanh vién Hoi dong, thanh vién
cac bd phan giup viéc ctia Hoi dong; nhitng ngudi cd quan hé vg, chdng, cha dé, me
dé; cha, me (vo hodc chdng), cha nudi, me nudi; con dé, con nudi; anh, chi, em rudt;
co, di, chd, bac, cau rudt; anh, chi, em rudt ctia vo hodac chéng; vo hodc chong cla
anh, chi, em rudt ctia nguoi clia ngudi du tuyén dung cong chirc, vién chirc, du thi
nang ngach cong chirc, dv xét thang hang chirc danh nghé nghiép vién chirc; nhirng
ngudi dang trong thai han xt ly ky luat hodc dang thi hanh quyét dinh ky luét; nhirng
nguwoi da bi x& ly vé hanh vi tham nhiing, tiéu cwc hodc dang thi hanh quyét dinh ky
luat lam thanh vién Ban giam sat.
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8. Trwong hgp thanh vién Ban giam sat khdng thwc hién dang chirc trach,
nhiém vu dwoc giao hodc can thiép vao cdng viéc cua thanh vién Hoi dong, thanh
vién bd phan giup viéc clia HOi dong véi dong co, muc dich ca nhan thi thanh vién
Hoi dong, thanh vién bd phan gilp viéc clia Hoi dong c6 quyén dé nghi Trudng ban
giam sat dinh chi viéc thyc hién nhiém vu doi véi thanh vién Ban giam sat do; dong
thoi Trwdng ban giam sat cé radch nhiém bao cao ngudi dirng dau co quan, dom vi
c6 tham quyén quan ly xem xét, x(r ly trach nhiém theo quy dinh clia Dang va cla
phap luat vé can bd, cong chirc, vién chirc.

9. Trudng hop co quan c6 thdm quy@n quan Iy nha nwéc vé cdng chirc, vién
chirc clr dai dién tham gia giam sat hodc t0 chirc doan thanh tra, giam sat doc lap vé
tham quyén, trinh tw, thi tuc té chirc tuyén dung cong chirc, vién chirc, thi nang ngach
cong chirc, xét thang hang chirc danh nghé nghiép vién chirc theo tham quyén quy
dinh thi cling phai bao dam nguyén tic hoat dong giam sat theo quy dinh tai diéu nay.

Diéu 27€Giai quyét khiéu nai, t0 cao

Trong qué trinh t0 chirc ky tuyén dung cong chic, vién chirc, thi nang ngach
cbng chtrc, xét thang hang chirc danh nghé nghiép vién chiic, viéc giai quyét domthu
phan anh, kién nghi, khiéu nai, t6 cao thuc hién theo quy dinh ctia phap luat vé khiéu
nai, td cao, cu thé:

1. Truwong hop don thu phan anh, kién nghi, t6 cao vé Cha tich-Hoi dong, cac
thanh vién HOi dong thi nguoi diing dau co quan, don vi c6 tham quyén tuyén dung
cong chtc, vién chirc, td chirc thi ndng ngach cong chirc, xét thang hang chirc danh
nghé nghiép vién chirc xem xét, gidi quyét.

Truong hop nguoi dirng dau co quan, domvi c6 tham quyén tuyén dung cong
chirc, vién chirc, t0 chirc thi nang ngach cdng chirc, xét thang hang chirc danh nghé
nghiép vién chirc la Cha tich Hoi dong thi nguoi dirng dau co quan, to chirc cap trén
c6 tham quyén quan ly can b, cong chirc, vién chirc xem xét, giai quyét.

2. Trwdng hop don thu phan anh, kié€n nghi, t& cao vé cac bo phan gilp viéc
cla Hoi dong hoac vé két qua ky thi, ky xét thi Hoi dong xem xét gidi quyét theo
quy dinh cua phap luat vé khiéu nai, t6 cao.

3. Trwdng hop co6 don thw phan anh, kién nghi, khiéu nai, t6 cao vé cac noi
dung lién quan dén ky tuyén dung cong chtrc, vién chirc, thi nang ngach cong chirc,
xét thang hang chirc danh nghé nghiép vién chirc sau khi HOi dong da giai thé thi
ngudi dirng dau co quan, domvi c6 tham quyén tuyén dung cong chirc, vién chikc, to
chtrc thi nang ngach céng chirc, xét thang hang chirc danh nghé nghiép vién chic
xem xét, giai quyét theo quy dinh ctia phap luat vé khiéu nai, t6 céo.

Didu 288Luwu trir tai liéu

14H0 so, tai liéu vé ky tuyén dung cong chtrc, vién chirc, thi ndng ngach cong
chirc, xét thang hang chirc danh nghé nghiép vién chitrc bao gom: Cac van ban vé to
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chtrc thuc hién; bién ban cac cudc hop Hoi dong, cudc hop clia cac bo phan giup viéc
Ho6i dong; danh sach tong hop ngudi du diéu kién du tuyén cong chirc, vién chiic,
thi ndng ngach cong chirc, xét thang hang chirc danh nghé nghiép vién chirc; cac
bién ban ban giao trong toan bo quéa trinh to chirc thirc hién (theo quy dinh clia Hoi
dong thi); ban gdc dé thi, dap an, hwdng dan chdm diém, phiéu chdm diém, phiéu
tham dinh ho so; cac tép tin Aamthanh, tép tin da phwong tién (d6i véi thi phong van,
van dap, néu co); bang tong hop két qua thi, xét; bién ban lap vé cac vi pham quy
ché, ndi quy (néu co); quyét dinh cong nhan két qua thi, xét; quyét dinh gidi quyét
khiéu nai, t6 cao (néu c6) va cac loai bién ban, van ban, tai liéu khac lién quan dén
ky tuyén dung cdng chirc, vién chikc, thi nang ngach céng chirc, xét thang hang chirc
danh nghé nghiép vién chrcé
2. Trong thoi han 01 nam ké tir ngay két thic ky tuyén dung cong chirc, vién

chirc, thi nang ngach céng chirc, xét thang hang chirc danh nghé nghiép vién chic,
ay vién kiém Thu ky HOi dong chiu trach nhiém ban giao toan b ho so, tai liéu quy
dinh tai khoan 1 Biéu nay kem theo céc tui dung bai lam, tdi dung dau phach con
nguyén niém phong cho lwu tri clia co quan, don vi c6 tham quyén tuyén dung cong
chirc, vién chirc, t6 chirc thi nang ngach cong chirc, xét thang hang chirc danh nghé
nghiép vién chirc dé to chirc luu trir theo quy dinh clia phap luat vé luu triré.



